	KISHOR THAKUR
                      
B-205, Anand Vatika CHS.,                                    
Near St. Michel Church, 
Behrampur Vasai (W), 

Thane - 401 202
Date Of Birth : 27TH November,1977

Contact No. 9730461057/9172007704.
E-mail : kishortme@gmail.com                                                                             
OBJECTIVE: 
Seeking a position as an Accountant where extensive experience will be further developed and utilised. 

CAREER PROFILE: 
· Detail-oriented, efficient and organized professional with extensive experience in accounting systems. 

· Possess strong analytical and problem solving skills, with the ability to make well thought out decisions. 

· Excellent written and verbal communication skills. 

· Highly trustworthy, discreet and ethical. 

· Resourceful in the completion of projects, effective at multi-tasking. 

EXPERIENCE: 
Redarrow Productions, May- 2019 to Till the date.
        Accounts Manager
· Preparation of Balance Sheet & Finalization.
· Checking Sales & Purchase Entries.
· Payment to Creditors & other party payments. 

· Independent Handling of bank accounts (Day to Day working).  

· Follow up with Debtors for outstanding bills.

· Bank Reconciliation.
· Handling of all statutory liabilities.

· Payment of Statutory liabilities.

· Preparing data & reports as per requirement of management.

· Preparing of Stock Statement.

· Preparing documentations & reports for banks.

· E-payments of statutory dues & liabilities.

· TDS & TCS payments & Return Filling.

· Follow up with the Debtors for outstanding dues.

· GST compliance & exposure
· GST Return, preparing of GSTR Data Base Coordination with C/A    

AutoEdit Productions, May- 2016 to May-2019
        Assistant Accounts Manager

· Sales & Purchase Entries. 
· Preparing Cash Book & Bank Book on Daily Basis. 

· Independent Handling of bank accounts (Day to Day working).  

· Handling day to day cash transactions. 

· Bank Reconciliation.

· Handling of all statutory liabilities.

· Payment of Statutory liabilities.
· Assisting in Audit & done internal audit.
S.D.Fine Chem Ltd. - Mumbai, September -2008 to April-2016.

       Senior Accounts

· Sales & Purchase Entries and adjustment of stock for above. 

· Preparing Cash Book & Bank Book on Daily Basis. 

· Independent Handling of bank accounts (Day to Day working).  

· Handling day to day cash transactions. 

· Bank Reconciliation.

· Handling of all statutory liabilities.

· E-Payment of Statutory liabilities.

· Preparation of Balance Sheet & Finalization.
· Follow up for outstanding dues. 

Andromeda Marketing Pvt.Ltd.-Mumbai, February-2007 to August-2008.
Accounts Assistant,
· Maintaining Accounts up to Finalizations.

· Coordinate with C.A. Regarding Audit issues

· Entering Day-to-Day Transactions relating Sales, Purchase, income & Expenses.

· Work out & Online filing of TDS, VAT, CST, Sales Tax , Service Tax and Transporters service Tax or issue the TDS Certificate(from No.16A)

· Work on Outstanding receipts and make a schedule for payments.& Regular follow-up with Debtors

· Preparation of MIS reports for Managements.

· Handling bank works and preparing bank reconciliation Statement.

· Maintaining cash book, and Petty cash book

· Maintaining & updating debtors and creditors ledger.

· Regular follow-up with Debtors.

· Maintaining record of Sales Tax Declaration Forms both issue and collection including on line application of form for supplier and following up for Form from Customers.
Tuni Textile Mills Ltd. - Mumbai, February 2001 to January 2007.
Accountant.

· Maintaining Accounts up to Finalizations.

· Coordinate with C.A. Regarding Audit issues

· Entering Day-to-Day Transactions relating Sales, Purchase, income & Expenses.

· Work out & Online filing of TDS, VAT, CST, Sales Tax , Service Tax and Transporters service Tax or issue the TDS Certificate(from No.16A)

· Work on Outstanding receipts and make a schedule for payments.& Regular follow-up with Debtors

· Preparation of MIS reports for Managements.

· Handling bank works and preparing bank reconciliation Statement.

· Maintaining & updating debtors and creditors ledger.

· Regular follow-up with Debtors.
EDUCATION: 
M.B.A in Finance
Sikkim Manipal University,in 2011

B.Com 
Calcutta University, West Bengal in 1998.
H.S.C.
Binova Bhave University, Jharkhand in 1995. 

S.S.C.

Bihar University, Jharkhand in 1993.

LANGUAES KNOWN
English (Speak, Read & Write)
Hindi    (Speak, Read & Write)
COMPUTER SKILLS: 
Microsoft power point, MS-Excel, MS-word,E-Mail & Net surfing, Oracle, SAP
Tally 4.5, Tally 7.2,9 ERP 9.4.93 Package.

LAST SALARY DRAWN   
Rs 40,000/-  

Expected Salary
Rs 50,000/-

                                                                                                      Signature                                     



	


