Sudarshan Mehta

101, Padmini Vihar
420-B, Sarvsampan Nagar, Indore - 452010

Cont: 9009029991

Email Id: sudarshanmehta1983@gmail.com
Career Objective

Seeking Suitable Position to utilize my skills and abilities with 11+ Years of Experience in Purchase Department

Career Summary

More than 11+ years of experience in various facets of procuring materials from national and international markets.

Experienced with inviting and allotting tenders
Expertise in developing vendors to reducing the cost of material
Experienced with implementing systems of inventory management avoiding over-stocking or wastage
Personality Traits

Adaptability
Positive Attitude
Pro Active & Commitment
Focus on priorities

Key Skills
For Purchase Department

Setting up the weekly, monthly, quarterly procurement plan
Procurement of raw material from national and international market
Development of alternative local sources for imported raw materials which helps in cost saving
Planning and budgeting of purchase functions, involving cost estimation, contract negotiations
Inviting and allotting tenders
Liaison with the production department to maintain optimum inventory
Implementing systems to avoid situations like over-stocking or out-of-stock which cause production and financial losses
Liaison with finance department for timely payment of bills
Developing reports on procurement and usage of material for top management.
Finalizing the rate and quantity with G.M - Commercial and getting approval time to time
Raise the purchase order and sending to the vendor through e-mail or Courier
Follow up the material vigorously with the suppliers to ensure the dispatch on time for production
Interaction with, Finance& Accounts Dept release the payment to the vendors as per supply terms
In case if any rejection materials from stores interaction with quality control dept get the report and send back to the vendors

For Vendor Development

Effective management of vendor database
ABC classification of vendors on the basis of criteria like cost, quality, timely delivery etc
Development of new vendors
Evaluating vendors & negotiating the price, delivery schedule and terms and conditions with them
Timely clearance of payments & handling vendor inquiries
For Stores Management

Maintaining the stock of material without any variance by conducting stock verification and documentation
Proper process of inward & outward of stock

Exposure in Maintain Materials storage, locations, FIFO as per requirements

Managing logistics functions, negotiating with transporters & clearing agents for cost   effective transport 
Achievements

Saved Lacks of Rupees in the year 2010 for “Topworth Pipes and Tubes Pvt. Ltd.” by identifying another domestic vendors to supply material which was earlier purchasing by other vendor.

Saved 30 Lacks Rupees for “Bharat Wire Ropes Ltd.” in the year 2012 by implementing mini-max and FIFO system in store department
Saved lacks of Rupees in year 2017-2018 for “Indotech Industries India Pvt. Ltd.” by procuring the material from other authorized distributor of the same make
Employers

Worked as Asst Manager - Purchase and Vendor Development for “Bharat Wire Ropes Ltd.” from April 2012 to September 2015

Worked as Purchase and Vendor Development Officer for “Topworth Pipes and Tubes Pvt. Ltd” from April’2010 to March 2012
Worked as Purchase and Vendor Development Executive for “Al Samier Electricals Co. LLC” from April’2008 to February 2010
Current Employer
Working as Sr. Purchase Manager in “Indotech Industries India Pvt. Ltd” from August 2017 to May 2019
Educational Qualifications

Bachelor of Commerce from D.A.V.V. University 2006
Higher Secondary from M.P. Board 2002

Computer Knowledge

Well versed with MS Office, Windows 2000, 2008 and Windows XP, SAP, ERP
Personal Details

Father’s Name:        Late Shri Lalit Mehta

Mother’s Name:       Smt. Vijaylaxmi Mehta

Spouse:                    Smt. Nidhi Mehta

Date of Birth:           20th November 1983
Languages known: English, Hindi
