K. Thanapal                                                 
vkktanapal@gmail.com
Mobile: 9566822242, 9003703126
	Objective:


A career in a challenging environment that will help me learn quickly and contribute to the organization, to become a good team member and an equally good team leader in the due time and to grow personally and professionally with the organization.
	Computer Proficiency :


Operating System
     :
Windows 2000, MS-DOS, Windows XP, TALLY
Packages

     :
Wordstar 4.0 and MS-Office
Web


     :
HTML

Languages

     :
C, C++, Foxpro


RDBMS
                 :       DBASE, MS-Access
	Employment Chronology :


	Company
	Designation
	From
	To

	AQUA PUMP Industries, Thudiyalur, Coimbatore

	Account Assistant
	2006
	2010

	INDOSHELL CAST PVT LTD, (Foundry) Coimbatore
	Finance and Taxes Executive
	2010
	2016

	VITA FOODS & BEVERAGES, Coimbatore
	Accounts and Factory Manager
	JULY-16
	2017

	UNICAST ALLOYS PVT LTD Foundry Division, POLLACHI,
& Machine Shop Division, Coimbatore
	Administration, Accounts, Purchase & Stores Incharge
	July-17
	2019


1
	Academic Chronology :


· Bachelor of Commerce (Annamalai University, Coimbatore, Passed out - 2012, with an aggregate 65%)
· ITI (COPA) (Government Industries Training Institute, Coimbatore, State Board, Secured � 70%, Passed Out – 
2006)

· HSC from M.S.S.D Higher Secondary School, Vadavalli, Coimbatore. (Secured- 55.17%, Passed out - 2005).

	Nature of Job:


Finance :
·  Cash book to be maintained daily (Preparation of cash voucher)
·  Preparation of  bank voucher & Vendor Payment.
·  Preparation of daily bank reconciliation Statement.
·  Purchase bills entry passing & Bills Verification with Purchase Order and preparation of 

  payment  voucher.
·  Preparation of  Journal Voucher. 
·  Preparation of debit note and credit note.
·  Sales Invoice Preparation ( Service Invoice, Sales Invoice ,Spares Invoice)     
·  Bank related works � NEFT, RTGS, Foreign Bill Purchase and Bill discounting related works
Taxation :
·  Cenvat and service tax bills credit taken and ER1 service tax E-filling, GST related works
·  Preparation and Maintenance - Export invoice ARE1, GSP (Export form, E-Filling Submission), Sales Invoice, EOU, SEZ , CT1, CT3 and RG1Register
·  Follow Up - C Forms Issuing and collecting, Form 8
·  Field work experience in Bank related works and Export inspection agencies(EIA), Central Excise Range, division and Service Tax, Work and etc.
Admin, Purchase & Stores, Production:
·  Purchase quotations received, purchase order preparation & Stores,  Material Inventory, GRN entry's & bill passing Suppliers raw materials follow-up, FIFO method follow-up, Raw materials Stock Maintenance daily & month wise,
·  Daily production planning, Core production follow-up, Shot blasting, Good casting & rejection Casting follow-up to Qc Dept, 
·  Goods Castings Dispatch, Transport follow-up, Eway bill Preparation, Sales Billing, Job work Dc & Machining Bill Preparation, Finished goods Stock Maintenance for daily and month wise,
·  Machines Shop Administrative work, Manpower Supervising, Staff  attendance and  Salary  preparation,  Vendor management, Vendor Schedule follow up, 
·  Daily cash & sales Reports, daily production report ,Monthly reports, Cost controlling reports, vendor stock maintenance report, 
	Personal Information :


Date of Birth

:  25-May 1988
Father Name

:  Kandasamy. N
Languages Know
:  English, Tamil (To Read, Write & Speak)
Permanent Address
:  26, Bharathi Street, 


 
  Sugarcane (PO),

  Veerakeraleam
    


  Coimbatore � 641007. 
	Declaration :


   I hereby declare that the above-furnished details are absolutely true and correct to the best of my knowledge and belief.

                                                                                                                                                                  Yours Sincerely,
    [K. Thanapal]

