                                            rahul  kumar  gulshan
      GF  FLAT NO 2 ,MILAN APPT,KHASA NO 149/1, NAI BASTI, DEVLI  VILLAGE  KHANPUR, DELHI
Email:  Gulshanmba2007@yahoo.com  : Mobile Number:  9971583905.
	Objective 

	To reach the top of my respective field with Perfection, loyalty, honesty and by giving my best to the establishment.

	Total Experiences.
	7 Years.   Current CTC Rs 20000.

	Past Work Experience

( 4 Months)
Sep 2019 to  Jan 2020
	     Worked with  Minerva Technology Solutions Ltd. (Sarita Vihar) as Trainee. 
· Payroll Entry ,doing payroll entry from employee code generation  process to salary process.
· Checking Taxatation of HRA ,Deductions  &  PF Contributions entry.

	Past Experience 

(10 months)

June 2018 to March 2019
	 Worked  with-   Aparna HDD Services
Jo        Job profile: Worked as  Accountant.

· Issued material from Tata warehouse and checked  material as pre mentioned in invoices.
· Invoices Generated to vendors as per details provided by senior accountant per day.
· Bank reconciliation statement made on monthly basis and provide uncleared cheque to S.Accountsnt.
· Vendor reconciliation done on weekly basis and follow up for payment via reminders.
· Posting expenses of  GST bills and provided details of outstanding amount.
· Documentation Employee register. Proper keeping record of employee related to Joining. 
· Maintaining salary attendance record and sending details to S.Accountant on monthly basis.

	Past Experience 

(4 years)

April 2014 to May 2018.
	Worked  in - ‘Kelvin  Systems  Pvt  Ltd. (Gurgaon)
Jo       Job profile: Worked  as  Accountant.

· Raised purchase order to client ( Panasonic and others) as per details given by sales person.
· Posted  purchase bill in tally software after check rate and quantity as per purchase order.
· Billing of Air Conditioner to customer as per demand by customer and follow up for payment.
· Party Reconciliation.(quartly basis) and providing report (Account Payable and Account Receivable) 
· Provision of Monthly Expenses every month & sent cash Requisition to HO & reimburse against bill.
· Maintaining Petty cash in tally & sent every month balance amount report to HO.   
· Prepare Salary Sheet In Excel  and Report to Ho. (monthly basis) after cross check data of punching. 
· Prepared  monthly sale report & balance of  AC & Stabilizer & other spare part and reporting to HO.
· Prepared data of GSTR1, GSTR2, GSTR3B from tally after cross check with sale purchase invoices. 
· Prepared VAT amount. Issued  Various forms to party. ( C  FORM, D FORM,VAT CERTIFICATE)
· Prepared TDS data in excel( Rent & contract ) after proper checking bills and  reported sent to HO. 

	Past Experience 

(2years)

 Nov 2011 to Dec 2013
	Worked  in - ‘Krishna Traders’   (FMCG Product)  Modinagar.

Job profile: Worked  as    Accountant
· Checked, verify, validation of invoices with to ensure all details and rates  as per   contract agreements.

· Handled books of Account(cash withdraw from bank and deposited in bank)

· Maintained cash register(received cash from distributor) filling data in tally Software.

· Prepared of daily reports (incoming and out going)

· Timely reconciled and payments to vendors.

·  Prepared journal vouchers.


	Professional Qualification.

	Course                                           :   Board/University                                               Year
Master of Business Administration :   M.J.P.Rohilkhand University,Bareilly.(up) 2007                                        
Finance             (Major)
Marketing         (Minor)                      

	Educational qualification.

	Course                                        :         Board/University                                           Year
GRADUATION (B.Com)             :        University of Allahabad                                  2005
INTERMEDIATE                         :        C.B.S.E.Board                                                 2002

HIGH SCHOOL                         :        C.B.S.E.Board                                           2000

	 Account skills.

	prior e       KNOWLEDGE OF  - VARIOUS SECTOR       
· KNOWLEDGE OF GST
· KNOWLEDGE OF TDS(CHALLAN AND RETURN)
· KNOWLEDGE OF ESI & PF
· KNOWLEDGE OF EXCEL SOFTWARE ( V LOOK UP,  H LOOK UP ,OTHERS)
· KNOWLEDGE OF BANK RECONCILATION STATEMENT (TALLY &  EXCEL)
· KNOWLEDGE OF TALLY ERP 9 SOFTWARE


	Expected Salary
	Negotiable.

	     Training under

1-Microsoft  Institute (Khanpur Delhi)
2-Asia web Media

  (NOIDA)
3-Suneha Institute (Raja Garden Delhi)
4-Reliance Computer       Academy(vaisali                      Ghaziabad)
5-Lal Bhadhur shastri Training Institute(Vijay Nagar Ghaziabad)                                                                   
	VlookUP,HLooKUP,Index,Match,RandBetween,SumIf,CountIf,Average,IfError,Lower,

Upper,Proper,Substitute,Concatenate,Len,Trim,Exact,Large,Small,Transpose,-NOV 2016
Training Works Shop Covering Followings Areas.                                      -  Jan 2011

Accounts With Tally 9, Banking , Income Tax, ESI & PF   Mis Reports & Advanced Excel Reports Tax  Planning For Employee, Payroll Processing , Labours Laws Soft Skill , Service Tax , Tds, Admin And Hr Related.
Practical / Computerized Accounts And Taxatation A+ Grade.                -   March 2010

Tally 9, Tds, Service Tax, Vat.                                                                          -  July 2009

Tally 7.2, 9.                                                                                                          -  Aug 2007




	Industrial Training 


	Organisation       :    National Thermal Power Corporation (NTPC)                                                                                                                                                          Shaktinagar         :    Sonebhadra ,U.P. (working Capital Management in NTPC.
 Duration             :    6 Weeks.
                            :    Ratio Analysis, Preparation of Debtor Turnover Reports.



	Personal Profile :

	  Name                        :   Rahul Kumar Gulshan.
 Father’s Name           :  Late  Shri Jai Ram Prasad.
 Date of Birth              :   31st July 1983.
 Sex                             :    Male.
 Personal Skill             :    Hard Working, Sincere  Personality.                              

 Languages                  :    English & Hindi.

 Marital Status             :    Married.
 Permanent Address    :    Village-Tarapur, Post-Tikari ,Dist- Varansi (UP)
 Contact no                  :    05446238407,8826749575




