CURRICULUM VITAE
Rishabh Gupta
E-1/71 , sector 11, near
G3S cinema. Rohini, New Delhi-110085
Current Location: Delhi
M. No: +91 7017062456
E-Mail: rishabhg137@gmail.com
Objective:
To pursue a position that offers rewarding challenges and unlimited opportunities for growth and that makes a lasting contribution to my firm and its clients through my skills, experience and hard work.
Personal Profile:
· Good analytical and problem-solving capabilities, result-oriented, well managed. 
· Able to work effectively both in a team and individually, good interpersonal, communication, 
· presentation skills and self-motivated 
· Great leading capabilities and can do any assigned task in shortest possible span of time. 
Computer Skills:
· knowledge of computers 
· Tally ERP 9 
· Busy 
· Ms office
· Busy accounting
Educational Qualifications:
· 10th Passed from C.B.S.E. 
· 12th Passed from C.B.S.E. 
·  B.Com (Hons) from GGSIPU
Work Experience
· Working as an Pocess Cordinator  in Creative Hitech Pvt. Ltd. from 25th MAY 2019  to Till Date. Its Business runner up in manufacturing industries at Udyog Nagar.
· INTERNSIP as an Accountant in Busy Compact from JANUARY -2019 to MAY 2019. Its Business runner up in BUSY SOFTWARE.
 Current Job Responsibilities:
· Analyzing and Preparing the data and reports to find the error in the process.
· Maintain MIS reports on daily basis
· Day to Day Accounting
· Sales and purchase entry
· Maintenance of ledger
· Accounts Receivable.
· Reconciliation.
Additional KRA:
· Inventory Management
· GST knowledge
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