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  CAREER OBJECTIVE: - 
To be a part of a challenging team. To contribute my strong analytical and Accounting skills to organization and thereby provide myself with an opportunity for professional and personal growth.



SKILL SET:-
Technical Skills:-
· MS Office (Word, Excel).

· Operating Systems: WINDOWS XP/Windows 7

· Tally ERP9 
Soft Skills:- 
· Leadership and Management Skills.


WORK EXPERIENCE:-
· Mavani Group of Companies 



 (Jul 2010 to Till date)
 Presently working in Mavani group of Companies as Account Executive & Purchase Manager from Jul 2010 to Till Date. Mavani group of Companies is a Construction & Development Company.

· Preparing MIS Report (Inflow & Outflow fund Statement In Excel, Debtors & Creditors O/S Statement).

· Verifying day to day & routine data entries in ERP Tally software.

· Preparing bank reconciliation on Monthly basis.

· Reconciliation of Debtors & Creditors O/S.

· Making Purchase order & Co-ordinate with suppliers for construction material as per requirement at construction site.
· Checking various bill of Creditors.

· Raising the demand notice to Debtors as per completion stage of project.
· Making the payment through online of Government Taxes.

· Making Timely payment to Supplier.

· Co-ordinate with Banker for resolving  issue on regular basis.


ACADEMIC STRENGTH:-
	Degree / PG


	Name of University


	Specialization


	Place of University


	Year of passing


	Grade


	H.S.C
	University of Mumbai
	Commerce 
	Mumbai, Maharashtra
	2012
	52%

	S.S.C
	University of Mumbai
	General
	Mumbai, Maharashtra
	2007
	51%


Hobbies: 

· Listing Music & Watching T.V.
· Playing Carrom 



PERSONAL DOSSIER
Date of Birth                 
 : 22-Sep-1990
Nationality                   
 : Indian
Current location

 : Mumbai, India
Marital Status                
 : Married
Languages Known          : English,Telugu, Hindi and Marathi                                                

                                                                                              (Rahul K Racharla)[image: image1.png]



PAGE  
1

