
RESUME

MAHESHWARIGUNLUR

PlotNo.26,Line-Q,Room No.01,
ShivajiNagar,
Govandi(W)400043.

MOB.NO.:9004812754 EMAILID:maheshwarigunlur18@gmail.com

CAREERSUMMARY:

MorethanTwoyearsofexperienceinhandlingtheEntrieswhichisrelated&basicofAccountsin
Manufacturing&ConstructionCompany.Goodnegotiatingandcoordinatingskillsthathelpsin
targetsanddeadlines.HandsonexperienceonworkingwithERPtoolslikeTally,MSOfficeand
ExpertiseinhandlingmyWork&Responsibilities.

COMPANYPROFILEM/S.FUTURERETAILLTD–commercialAccountsDepartment

FutureGroupthebiggestchainretailsofIndia.TheValueretailbusinessofcompanyisoperated
inCHM &Smallformatstores.CHM storeareknownasBigBazaar&smallformatisEasyday.

WORKEXPERIENCE

WorkedwithFutureRetailLtd(FutureGroup)From Dec2018to2Jan2020.

• Receivingtheinvoicefrom vendor.

• Verifyingitby3waythepurchaseorder,goodreceivednoteandtheinvoicedocument.

• Bookingdaily200invoices.

• Resolveinvoicediscrepancies.

• Processcreditmemo.

• Reconcilevendorsaccounts.

• Maintainvendorfiles.

• Interactedwithvendorsandresolvedaccountrelatedissues.

• ReconciliationofSales.
• TenderWiseReconciliation(Cash,Creditcard,paytm,etc)
• BankReconciliation.
• BookingpettycashexpensesunderproperGL.

• Coordinationwithstoresforageingreport.

• CoordinationwithstoresforGoodsreceivednote.

• Generalledgerentriesposting.

OtherCommercialActivities:(NewStoreOpening)

• Arrangingthingsfornewstorelikesodexoactivation,cashpickupmanagement&Swipe
Machines.



PASTWORKEXPERIENCE:

ShreeSamarthEngineering.

WorkedasanAccountsAssistantFrom Sep2016toNov2018.

• Independentlyhandlingallvouchers(Purchase,Sales,Bank&J.V)

• MakingEntriesforaStockTransfer,inwards&outwardsintothesystem.

• MakingContraEntryinTallyErp9.

• MakingReceipt&PaymentEntries.

• HandlingDebtors&CreditorsReconciliation.

• MaintainingofpettycashVouchers&EnteringitinTally.

• MakingDebitnoteandCreditnoteEntries.

• BasicknowledgeofTDS.

• BankReconciliation.

• DoingBankworklikePreparingcheque&NetBanking(RTGS&NEFT).

• PreparingQuotationandsendingQuotationtoClientsasperrequirement.

• Makinge-waybillfortheinvoice&GSTworking.

• Maintainattendancerecordofemployees&Salaryofallemployees

EDUCATIONQUALIFICATION:

Education Board/University YearofPassing Percentage

S.S.C. Mumbai March2009 61%

H.S.C. Mumbai Feb2011 57%

T.Y.B.Com Mumbai March2014 66%

COMPUTERSKILLS:

 MS-CIT.

 TALLYERP9.

 AdvanceExcel.

 SAP–HANA

PERSONALDETAILS:

DATEOFBIRTH : 29thJune1993

NATIONALITY : Indian

GENDER : Female

LANGUAGESKNOWN

Date:

: English,Hindi&Marathi

Place: (MAHESHWARIGUNLUR)


