CURRICULUM VITAE
Kapil Kumar

Address: - H.No.773 Khatriwara                                                                                                                                                 Sikandrabad Distt. Bulandshahr

Pin Code-203205 (U.P)



Contact No.: - +918439010200, +919012722221
Email ID: - kapilkraj84@gmail.com

Career Objective: -

· To enter in an Organization where process of learning never ends & Each and Every Day is a Challenging day for new works.

Job Profile: -
· GST Record & Return
· Knowledge of GST Form EWay Bill
· Billing (Dispatch)
· All Types of Account Voucher with Inventory manual & computerized
· Debtors & Creditors Reconciliation  
· Maintain Stock Register RG- 1; Inventory Register RG-23A PARTS Ist, CENVAT RG-23A Part IInd. RG-23C Part IInd. & PLA

· E- Fill Return Central Excise.

· Preparation Return of Sale Tax, Excise & Service Tax
· Control of Bank Activities and Daily Bank Position. 
· Maintain Petty Cash Book & Internal Audit Store and Accounts Book, 
· Maintain day to day Accounts & reporting Managing Director on time to time
Experience: - 

· Pioneer Coating Sikandrabad manufacturing of Paints as an Accountant Executive  from 15.06.2008 to 31.08.2011
· New Age Scaffolds Pvt. Ltd. D-35 Gopalpur Ind. Area Sikandrabad as an Accountant Executive from 01.09.2011 to till date.

Academic Qualification: -     

· B.com from CCS University Meerut in 2006.

· Intermediate from UP Board in 2003.

· High School from UP Board in 2001.
Professional Qualification: -

· 6 Month Diploma In Computer Application 

· Computer Hardware from Jet king Bulandshahr

IT Skills: -

· MS office (Excel & Word)

· Tally 7.2, 9.0 & ERP 9
· Internet Suffering (Mail Receive & Send)                                                                                
· Operating System (O.S) & computer hardware

Strength:-

· Positive Attitude

· Supportive Nature

Hobbies: -

· Reading knowledgeable books.
· Accounting

Personal Profile: -

Name



:
KAPIL KUMAR


Father’s Name 

:
Sh. Ram Bhool Singh

Date of Birth

:          1st Jan 1984 

Nationality 


:
Indian

Language Known

:
Hindi, English 

Marital status                    :           Married

Address

            :           H.No.773 Khatriwara                                                                                                                                                

                                                           Sikandrabad Distt- Bulandshahr

                                                           Pin Code-203205 (U.P)
Present Salary 

:
Rs.22000+ Convance
Expected salary  

:
Rs.27000+ Convance
Declaration: -

· I hereby declare that all the information furnished above is true to best of my knowledge and belief.

Date:…………





                           
Place:…………
                                                                                                    Kapil Kumar
