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 Objective:


To work in a professional environment where in my academic knowledge and professional experience are used fully and take up responsibilities for the growth of the company and also upgrade my current skill set to higher levels.

Educational Qualification:
	COURSE
	INSTITUTION
	YEAR
	AGGREGATE

	Master of commerce   (M.COM )
	St.Xavier’s college
Palayamkottai,

Tirunelveli.
	2007
	60%

	B.com
(Computer Application)
	St.John’s college
Palayamkottai,
Tirunelveli
	2005
	59 %

	H S C
	St.John’s Hr.Sec School,Tirunelveli
	2002
	79 %


Additional Qualification
· Post Graduate Diploma in Computer Application in Business (PGDCAB)
· Hands on experience on Tally 9.0
Strengths:

· Self Motivated
· Leadership Quality
· Sincerity Towards work
· Good Communication Skill
· Establish Positive Report with Team Members
Working Experience:
                Worked Experience as Accounts Executive at Kals Group of company-( pearl Transport)-
                   Chennai from2017-till

            Worked Experiene as Accounts Executive at Color Homes Pvt Ltd-Chennai from 2016-17.
Worked experience  as Junior Accounts Officer at Magnum clothing Pvt ltd,Chennai from 2012 to 2016
Worked  Experience as Internal Audit officer at forward leather company-chennai from 2007-2012 


Current CTC     : 350000
JOB PROFILE
ACCOUNTS
· Preparing Journal Entries

·  Maintaining Day Book, Cash book and Bank book
· Doing Reconciliation of Bank statement on a Day today basis
· Maintaining Purchase /sales book

· Maintaining Salary ledger

· Doing Sundry Creditors and Debtors ledger Reconciliation
· Fair knowledge about Income tax (IT) calculations,
· TDS  payment made through online       
AUDITING

1. Payroll Audit

· Verification of PF, ESI deductions and payment made to the respective Organization
· Verification of Bonus calculation, Cl and El payment & Full and final Settlements
· Verification of All types of Voucher related to Payroll

2. Material Audit

· Verification of Returnable Register, Non Returnable Register, Job Work Register

· Verification of Local sales , Export sales , Scrap sales register

· Verification of Purchase bill with the Goods Received Note, Approved Rate, etc.,

3. Inventory Control

· Physical verification of Stock With that of Bin card and book balance
· Every Quarter or  year ending Physical stock verification

· Verifying and Reconciling of Job Work payments
· Verification Goods Received Notes 
Project experience:

Title of the project

:
Dimensions of Salesmanship in “Pharmaceutical                                                                 



Industry”
 Description


             :          Academic Project 
Summer Placement
Organization



:
Style partner Pvt. Ltd.,  (Bell Pins  )
                                                Palayamlkottai. 
                


Tirunelveli                                                 
Duration



:
1 Month

Description



:
Accounts. Department
Personal Details:
Father’s Name



:
S.Raja Murugan
Age & Date of Birth


:
26 - 12/10/1984             
Sex                              

:            Male
Nationality



:
Indian
Religion                       

:           Hindu
Permanent Address       
            :       No,68 Perumal west car street,

                                                                    Palyamkottai,

                                                                    Tirunelveli -627002

Languages known

English



:
Speak & Write
Tamil




:
Speak & Write
Declaration:

     I hereby declare that all the above information made in this resume is true to the best of my knowledge.
Place:  Chennai
Date:                                                                                                                
                       (AYYAPPAN.R)
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