                                                             RESUME
Nanjegowda GA                                                                  
#803,Saraswathi Nilaya,
6th cross, 6th main

Kamala Nagar 
Bangalore-560079

Mobile: 7795870724                                                  

E-mail: gowdaga344@gmail.com                                    

CAREER OBJECTIVES:
To become a successful management professional by holding a responsible position in an organization that provides me a scope to apply my knowledge and skills & enable me to contribute my best to the organization goal.

· Educational Qualification:

	Sl. no.
	Qualification
	Board/University
	Year of passing
	Percentage

	     1.
	B.COM
	University of Mysore
	2014
	79%

	  2.
	II PUC
	Pre-university Board of Karnataka
	2011
	        82%

	  3.
	S.S.L.C
	Board of Karnataka for Secondary Education
	2009
	        79%


· Work Experience:
1. Currently working with Asian Paints ltd from 10th June 2018 to till date.(Designation: - Officer – Accounts payable and sales administration)
2. Worked as Accounting associate in Accenture Solutions pvt ltd for 3 years under Accounts payable.


· Technical Skills:
· Diploma in office management application (MS-word, Excel and Power point), 

· Diploma in accounts management application (Tally 9.0), Computer typing,
· SAP (PR4, PRE, PRO, PRD), PANAGON (File Net, DS Auto applications), WQM Application
     
Accounts payable:
· Vendor onboarding process (Identifying potential vendors, negotiation, agreements and onboarding of vendors in MDG portal)

· PO creation, GR updating for goods and services and approvals as per the authority manual
· Payment request initiation for vendors in process portal  

· Resolving emails received from the vendors regarding their pending invoices, un cleared payments, past dues etc via Emails, chats and calls.

· Processing of Manual checks for non PO invoices.
· Processing of PO based invoices, Non PO invoices in SAP ERP system.

· Processing of Electronic payments received via EPD system.
· Handled individual desks (1.JE postings, 2. Duplicate analysis, 5. Bank clearing entries 6. Query management)
· Allocating the invoices into correct cost centers and GL accounts as per the request received from the HO
· Stop, Void, Cancel, reissue of Check proposals and returned wires, efts, ACH payments.
· Posting of vendor reclass entries, GL reclass entries, payment correction entries, reversal entries etc
· Have a good knowledge about the application used for JE posting of payments which helped in resolving any process issues.
· Analyzing SAP duplicates and prevention of duplicate payments.

· Daily payment reconciliation with the bank statement.

· Submission of Daily/weekly/monthly payments report to management
· Coordinating with the reconciliation team to closes AP books at the time of month end.
· Helping the central team in preparing budgets for units and analysis of budgets vs actuals

· Submit monthly vendor provisions and reimbursements  


Sales and Administration:      
· Prepare and publish various kind of sales reports to sales team, scheme workings, Credit notes, debit notes etc
· Help the out sourcing team in day to day issues like billing, account statements, MRV, IBBS, IDTM etc
· Consolidating OD/OS report, and interacting with the customers for the clearance

· Schedule meetings, assist in events, transport arrangement, hotel bookings 

· Highlight the technical issues with IT team via incidents and follow up and escalations with the concerned department  

Key Strengths:

· Analytical perspective of problem solving.
· Flexible and adaptive towards changing environment. 

· Willingness to learn & enthusiastic.
· Ability to manage work under pressure. 

Personal Details:


Name


:
Nanjegowda GA
Father’s Name

:
Amasegowda
Date of birth              
:
25/06/1993
Gender


:
Male

Marital Status

:
Single

Nationality

:
Indian

Languages Known
:
English and Kannada
Address for 

Communication            :              #803,Saraswathi Nilaya,
                                                     6th cross, 6th main

                                                     Kamala Nagar 
                                                     Bangalore-560079


I hereby declare that the Information furnished above is true to the best of my knowledge. Necessary documents can be submitted on requirement.
Date:                                                                                                              Yours faithfully,                        

Place:                                                                                                              Nanjegowda
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