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                                     JOB OBJECTIVE




Seeking responsible and challenging positions in the field of Material Management, Supply Chain and Procurement departments with an organization of repute.
Experience Summary




· 11.5 Years of working experience in Supply Chain Management & Accounts Payable,
· Project Management, Inventory Management and Order Management Purchase for IT and MRO Purchase.
· Hands on experience in functional domain of Ariba – smart buy, Requisition Tools, and 
              Oracle 11i, SAP- material management and MRP (Materials Planning)
· Involved in Internal End to End Transition for Procure to Pay (China, Japan, Mexico, and Virginia).
Accolades




· Awarded 'Best Performer', via spot award and e-award for best performance.
· Identified as SME (Subject matter Expert) of the Team.
· Awarded as a Best Buyer for the Extended Support Provided to Interiors Plant(Visteon)
· Participated in external Kaizen workshop for Inventory Control.
Professional Experience




     
[bookmark: _GoBack]       Re-joined as Procurement Operations Associate V from April 2016 – August 2019. Formally HPE and 
       Newly formed as DXC Technology, Chennai.

· Managed the team members of 9 at PR to Process and responsible for the deliverables of IT Procurement and Indirect Procurement products and CAPEX and OPEX requirement from Customer Level.
· Responsible for Order Placement Timing, Supply/Demand Alignment of IT SW/HW Renewals and Indirect Material Replenishment of Supplier Performance.
· End to end contract management of Master Services Agreements, Statements of Work, Amendments, Change Notices and Termination Letters to work with Project Management
· Maintain the adequate inventory of spare parts and maintenance the material to handle the most common repairs works.
· Sources products or services for Project and obtain quotes. Works with other Procurement Services personnel to use existing contracts and pre-qualified suppliers. Leads cross-functional team projects (RFPs, RFI’s, bids) that are responsible for project strategy, supplier selection, contract negotiation, and supplier management for commodities and services that may yield significant savings to the company.
· To train the New Folks for the process and supervise the team for PR to PO allocation order Management.
· Control spend and build a culture of long-term saving on procurement costs and works with Accounts Payable to resolve any invoice related issues.
· Educate Customer (onsite and remotely) in Ariba on demand solutions Map, and document customer’s Business process.
· Conducting monthly calls with top suppliers to discuss about their performance based on Score card.
· Follow well defined procedures as outlined by Best Practices, SOP’s & work instructions. Take direction from Supervisor/Sr. Manager regarding daily duties.
· Handle the Customer Escalation and vendor problems for the Buyers to resolve it immediately.

Achievements:
· Co-ordinate with project management team about software renewals for savings of 5 million.
· Involved for the top suppliers to find the price variance for the same product for the different customers.
· Purchase Orders was releasing manually but new idea implemented through BOT process automation and we have reduced two-man power work.


OH International Pvt Ltd, Chennai.

Worked as Senior Purchase Officer OH International Pvt Ltd from June 2013 to April 2016.  Procurement Process Outsourcing for MRO & Engineering Products for DOOSAN POWER SYSTEM INDIA PVT LTD.

Roles & Responsibilities:

· Involved in negotiation with suppliers, Preparing RFQ in OH format for sourcing Parts to the Suppliers for the Welding and MRO Consumable Products.
· Purchasing the all type of MRO Items for Daily Purchase and also CAPEX Items and Distributing RFQs to suppliers and managing the process to receive completed quotes.
· Delivered extra ordinary results in every role with passion, energy, drive & excellence supported very strongly by employees & Customers.
· Negotiate pricing and discount structure with Welding and MRO items with new vendors and manage.
· Vendor selection for procurement for MRO Items, provide reporting on costs of installations, provide bill validation support to finance, etc. 
· Maintain adequate inventory of spare parts and maintenance materials to handle most common repairs and situations. 
· Manage Project scope and timeline. Successfully managing people and leading teams to deliver results. 
· Reports: Need to maintain MIS for these activities and complete resolution of Accounts Payable issues with finance team.
· Responsible for supporting the accounting operations of the business by processing merchandise invoices, making payments and resolving queries.


SANMINA-SCI India Pvt Ltd, Chennai.

  Worked as a Buyer in Sanmina India Pvt Ltd, Chennai. From May 2012 to May 2013.

 Roles & Responsibilities:

· Responsible for procurement of electronic components, packaging components, printed circuit boards and finished product.
·  Understand Material Requirements Planning (MRP)  and action on all New Buys, Push, Pull, Cancel, pre-delivery confirmations to the Supplier and monitor Past due Purchase Order.
· To identify and develop collaborative relationships with suppliers and vendors to negotiate and administer contracts that ensures best value in terms of quality, cost and performance.  
·  On time completion of Open PO Report, Shortage Report and shipment Report.
· Complete resolution of Accounts Payable issues and releasing the payment.
· Work with Planner to review and coordinate Total demand and demand Changes before acceptance.
· To manage the material on order with suppliers so as not to exceed the plants inventory limit.
· Negotiate pricing, delivery, lead time, MOQ and other terms and conditions consistent with business requirements.
· Resolving receiving discrepancies (RDR), Material Review Board (MRB), Return to Vendor (RTV).
· Shipment tracking and co-ordinate with logistics team to priority handling.
·  Participating Daily Production meeting to confirm smooth functioning.









Visteon India Pvt. Ltd
Worked as a Purchase Analyst in Visteon India Pvt Ltd from Jan 2011- Apr 2012.

Roles and Responsibility:
· Mainly focused on supporting the Visteon Purchasing Buyers (EU and AP) in managing the different Commodities with the Pre-Pursuit, Forward Model, initial Sourcing, Current Model, capacity study and Design change.
· Development and system tools automation required cost reduction of procurement 
· Involve in Supplier Relationship Management and Supplier Assessment for New Product Development.
· Resolves collection and invoice discrepancy matters. Balanced batch summary reports for verification and approval.
· Follow up with Supplier for the new site evaluation and maintain the supplier Management.
· Process the Purchase order, Price changes and Credit/Debit though the ERP systems: SAP, WIPS and QAD.
· Coordinated approval processes of all accounts payable invoices. Coded the general ledger and processed vendor invoice payments.
· Setup and Process of 1000 vendors and yearly reporting to Internal Revenue Service.

Hewlett-Packard India Pvt. Ltd
Worked as Procurement Ops Associate in Hewlett-Packard India Pvt. Ltd from March 2008- Jan 2011

Roles and Responsibility:
· Mainly involved in procure to pay internal transition for Japan and China and CTO’s Process for Mexico.
· Project Management - end-to-end coordination and management of the transition program.
· Process & Control Documentation - the detailed capture and transfer of process & control information.
· Process maps – show the existing processes & methodology and adapt them to suit the specific client requirements.
· SLA – Service Level Agreements & Credit Regime in place for critical items.
· Preparing the RFQs in HP Format and Supporting the Factory and suppliers to complete it with the Mandatory Information.
· Desktop procedures – comprehensive & detailed documentation of all process steps.
· Seamless service continuity and Comprehensive procedures, controls operations calendar.
· Placing the purchase order in (Ariba System) to close the orders.
· Work with the Planner and the Factory for the Timely Delivery for the Projects.
· Prepare Account review report, Monthly report and provide it to the client and management.
· Verify and validate the KPI’S on a monthly basis and Kaizen for implementation
· Monitor day to day procurement activities and check the PO TAT status on a regular basis.
· In SAP Parts need to setup in GPG & Velocity as per material Master metrics for LAR Region.

Education





B. SC, (Information Systems Management) 					2004-2007
            DRBCCC HINDU College, Madras University.
PG. Diploma in Materials Management                                                                   2013-2014
            Annamalai University

DECLARATION

Hereby I declare that all the above information is true and best to my knowledge.

Place:  Chennai.
Date:                                                                                                                   
                              
                                                                                                                                                   Signature

