RESUME

	NAME: Ananda Dashrath Sutar                                                                                                                                               


	Resume Highlights:
· B.A.(Art's)
· Relationship officer

	.
.


Address for communication:

A/P-Shivali, Tal-Maval,

Dist-Pune 410406
Email.: anandasutar7@gmail.com 
Cell No.: 9511874694
 


	.
OBJECTIVE:
.
.


· Integrate my knowledge to accomplish the organizational objective through sincere devotion and dedicated       hard work.
	.
EMPLOYMENT DETAILS:-
.
.

	


·  HDFC Sales private limited.              From july-2018 to till Date as a Relationship officer 
· Megacoat surface treatment LLP.      From Jan-2018 to june-2018 as a store Assistant                                                                                                                               
Role and Responsibilities:-
· Receiving of all materials as per invoice of supplier.
· Checking of material regarding quantity & packing of material mentioned in the Purchase Order.
· Storing of all material in the store as per location of material. Handling of all material with proper Procedures.
· Maintaining inventory levels for all materials & also maintain shortage report as per production plan.
· Mask Polymer Pvt Ltd.                        From Oct 2016 to Nov 2017 as a Store Executive                                                                                                    
Company Profile:-Mask Polymer is a leading company in the rubber component field & Teflon Products. Mask Polymer is a supplier of various types of rubber & Teflon parts. It is ISO TS Company & having valuable customers like Bajaj Auto, General Motors, Tata Motors, Piaggio Vehicles, Emerson India, etc. 
Role and Responsibilities:-
· Receiving of all materials as per invoice of supplier.
· Checking of material regarding quantity & packing of material mentioned in the Purchase Order.
· Preparation of GRN (Goods Receipt Note) in the system i.e. ERP System.

· Storing of all material in the store as per location of material

· Handling of all material with proper Procedures.

· Maintaining inventory levels for all materials & also maintain shortage report as per production plan.
· Coordination with Purchase, Production & account department for resolve issue if any.
	.


EXTRA CURRICULAR ACTIVITIES:-
.
.


· Active & successful organization of Fun game committee held in college gathering for three years
· Participation of Cricket team for three years.

	.


EDUCATION:
.
.


B.A                                                   55.33%                March-2012                        Pune University

HSC                                                  54.83%                Feb-2009                             Pune University
SSC                                                   47.55%                March-2007                        Pune Board
MS-CIT                                             82.00%                July-2015.                              Pune
	.


Hobbies:
.
.


Listening Music, Playing cricket, etc.

	.


Personal Profile:-
.
.

	Date of Birth
          : 15th April 1989.
Marital Status
          : married

Nationality
          : India
	


Declaration:


I hereby affirm that all the above details furnished are true and correct to the best of my knowledge and belief.
Date:                                                                                                                                              Ananda D.Sutar                                                                                                                                                 
Place: Pune   
