
PROFILE
My Objective
I have a total experience of more than six years. Over the years I have worked into many roles as permanent, on-contract and freelancer employee.
I’m a motivated and technically oriented team player with excellent communication skills and adaptive range of editing and writing styles. I’m looking forward to work with a well-established company where performance will be duly rewarded in an entirely professional work-environment.
As of now I have taken a sabbatical from full -time work to fulfill my personal commitments and looking for free-lance and work from home opportunities but this sabbatical is momentary and I’ll make a comeback very soon.
Achievements
· Won two awards at Cinecraft, Film festival.
· Presented a Program for All India Radio.
· Participated as a Panel Member for a discussion on “Women Empowerment” conducted by Radio Mantra, Ranchi.
· Personality Interview with Ms. Mahua Manjhi (Well-known Hindi/Bangla writer, International literary Award Winner & Writer of ‘Main Borishailla).
· Made a News capsule (2 min) on the Indian Delicacy ‘Litti’.
· Documentary on ‘Public Service Announcement for STOP TB’.
· Short film on ‘The Making of a Nagpuri Album’.
Internship & Freelance
Client/Company 

     Project Title
OneIndia, Bangalore                                  Health Articles
Send My Gift, Bangalore                           Blogs, Web Content, Social
                                                                       Media Content, Newsletters    
ETV, Delhi


                   Reporting and English Scriptwriting
      Daily Locals: 


                   Hindustan & Prabhat Khabar
                                                               (Freelance writing & photography)                                          


     Excel Pvt. Ltd, Ranchi

                   Event Management & Advertising
     ICA, Ranchi


                   English Instructor
Professional Experience
At present working as a Freelancer. I have recently written for techfastly.com
https://techfastly.com/ghost/#/site
Employer: The Tamara Coorg, Bangalore
Designation: Assistant Manager Communications
Duration:  Nov 2016 – Feb 2017 (three months contract)
Responsibilities:  
· Generating end to end content for all social media platforms – company websites, Web Content, Facebook, Twitter, Blogs, Newsletters, Press Release.
· Keeping up to date with current hospitality trends.
· Answering queries made by the travellers.
· Liaising with the PR and media agencies.  
Employer: Oppo Mobiles Pvt. Ltd, Bangalore
Designation: Public & Media Relations Officer
Duration:  April 2016 – June 2016(three-month contract)
Responsibilities:  
· Developing and implementing PR strategies.
· Liaising with and answering enquiries from media, individuals and other organizations, often via telephone and email.
· Establishing and maintaining media relationships; writing and distributing press releases and strategic marketing collateral.
· Media monitoring, assembling the media and public reviews on the product and the organization.
· Arranging local press conferences and events and involving HO.
· Writing reports on media coverage data.
· In charge of internal communication, share good news with local team members and make use of good coverage from top media to promote retail sales.
· Participating in event planning and seminars, coordinating and managing speaker schedules.
· Tracking all marketing and public relations efforts via creation of daily progress reports/measures.
· Maintaining the Social Media presence by developing a Facebook fan page and Twitter page and communicating internally and externally for the organization.
· Sourcing and managing speaking and sponsorship opportunities.
· Conducting bi-weekly meetings with the Sales and Marketing teams to update them on the media presence of the product and the organization.
Employer: Billabong High International School, Vadodara
Designation: Relationship Officer
Duration:  Oct 2013-March 2015
Responsibilities:  
· Acting as a bridge between the parents and school staff including teachers, assistants.
· Supervising and assisting the registration and enrolment of new students.
· Arranging for the parent teacher meetings, events and programs on regular basis.
· Developing and editing content for the school website/webpage. Social Media optimization-through visual content, short bite-sized content etc.
· Creating marketing collaterals for lead generation. Handling branding initiatives across social media channels. Tying up with various Pre-Schools and corporate Hrs.
· Accompanied the school teams to various events and meets.
· Made approx.40% increment in registrations during my tenure.
Employer: Orion Entertainment & Events, Ranchi
Designation: Corporate Communication
Duration: September 2011-February 2013
Responsibilities:
· Maintaining good contacts and relationships with editors and journalists.
· Keeping up to date with current affairs as well as industry related and local news.
· Corporate communications, planning and coordinating for production of media interventions/ strategies including branding, promotion, advertising, documenting.
· Constantly in touch with print, online and broadcasting companies. Attending networking and media events.
· Liaising with external clients, marketing agencies and other third parties.
· In charge of keeping the company website updated with relevant content and articles.
Employer: Aptara Techbooks International Pvt. Ltd., Delhi
Designation: Content Writer and Editor

Duration: Dec 2010-May 2011   
Responsibilities:
· Content writing and documentation of legal deposition cases for US based client.
Employer:  St. Xavier’s College, Ranchi
Duration: Aug 2011- Aug 2012
Designation: Editing instructor at MCVP Dept.
Employer: Kritika Productions, Ranchi
Duration: March 2008- Aug 2009
Designation: Assistant
Responsibilities:
· Research and documentation, audio-video editing, Assistant- research and documentation, editing.
Other Accomplishments
· Freelance feature writer, produced general news and human-interest stories for Prabhat Khabar, Hindustan, Dainik Jagaran (Hindi dailies), Pioneer (English daily) Ranchi.
· Frequently selected to write features because of my clear, concise writing style and ability to simplify complex details.
· I have experience in conducting Personality Interviews, Report Writing, and documentation and have attended several Press Conferences.
Links to my published work
· I have worked with OneIndia as a Content Writer for Health/Wellness/Diet/Fitness. Here’s the link to my published articles.  http://www.boldsky.com/search/results.html?q=niharika%20choudhary
· You can go through some of my blogs here:
http://sendgiftsonline.blogspot.in/2016/08/are-we-really-independent.html#.V7KhjQT6HfQ.facebook
https://occasionsgiftsonline.wordpress.com/2016/08/06/friends-are-the-family-we-choose/
https://dailypoojablog.wordpress.com/category/ganesh-chaturthi/
· My present job responsibilities include Content Management and Proofreading all the content that goes live on the Social Media Platforms. You may check my work on these links:
https://www.facebook.com/sendmygifts/
https://www.facebook.com/dailypooja/
Personal Information:
Marital Status


:  Married
Husband’s Name
:  Mr. Mudit Sharma, TCS, Bangalore
Languages


:  Hindi, English
Permanent Address

: #204, A Block, SNR Silver Ripples, Sarjapur road
  Bangalore 562125
Hobbies
Trekking, Wildlife & Landscape Photography, Gardening. 
Life skills
Cooking, Swimming, Driving, Public Interaction.
P.S.: - At present I'm also the Cultural Secretary of my society with around 100 households.
Managing and planning events, handling public grievances, offering solutions to community problems.

