SONU VERMA

H.No. 141Near New Rana Public School, West Cabin Block,Mundka-110041, New Delhi
Contact: +91-9991227482; Email: sonumilap3@gmail.com,sonuverma7786@gmail.com 


<Date>

<Name>

<Designation>


<Company Name>

<Address>

<City, State>

Sub: <Position applied for>

Dear Sir/Madam,

I am submitting herewith my resume for your perusal and favourable consideration for the post of < position vacant> in your organization.
Review of my credentials will indicate that I am a qualified and high performing individual with excellent professional and technical skills achieved via rich cross-functional exposure of 8 years across the industry.

I am an innovative thinker, able to apply analysis and creativity to problem solving. I am a highly personable, self-motivated and diligent individual with flexibility to adapt to new situations. My core competencies are in the domain of information technology & data analysis; lastly spearheaded as IT Executive.

I have experience in maintaining manual work related documents in computer, maintaining ERP Systemic with sound understanding relational and dimensional data models & databases & the ability to understand complex business requirements. Equipped with the knowledge of all phases of Software Development with strong analytical skills, good programming skills and good communication skills. Have concentration on requirements analysis, technical systems design, development and implementation of various applications. 

Driven by high energy levels and technical competence I am confident of making visible contribution to company’s growth and profitability objectives.

A tour through my enclosed resume shall take you through the details and I am confident, in my credentials you would find a perfect fit for the said job. Thank you for sparing your time.

I would appreciate the chance to meet with you in person to discuss as to how I could be a vital part of your organization. 

Thanking you in anticipation.

Yours Sincerely,

Sonu Verma
SONU VERMA 
H.No. 141,Near Mundka Metro Station, Near Rana Public School, West Cabin Block,Mundka-110041, New Delhi
Contact: +91-9991227482; Email: sonumilap3@gmail.com,sonuverma7786@gmail.com 

IT PROFESSIONAL
Seeking a challenging and rewarding opportunity with an organization of repute which recognizes and utilizes my true potential while nurturing analytical and technical skills 
PROFILE
· Competent and result oriented professional with experience of 5 year across Technical Troubleshooting, Maintaining Data, and IT Execution.
· Well versed in System and Network administration; customer relationship over phone, Data system maintainance.

· Proficient in Programming. Posses desired combination of technical and functional proficiency with experience in system and desktop administration. 
· Good knowledge of systems administration and customer support
· Focused and hardworking professional equipped with thorough knowledge and technical understanding coupled with an analytic bent of mind and confident to take challenging assignments.
Technical Skills Set

	Operating System
	MS WINDOWS (10,8,7,2000,XP Server Edition)

	Languages
Software

Database
	C, C++, Java, Oracle, SQL, Html
Microsoft Front Page, MS Office, Photoshop

MS-Access, MS Office, Photoshop



PROFESSIONAL EXPERIENCE
ERP-Accounts Manager-On Role-Logix Grid Technology Pvt. Ltd.


        Since- April’15

MILAP TRANSPORT ROADLINES                                                                                                          Since- April’15

ERP-Accounts Manager-Off Role
Job Responsibility-

· Maintain ERP systematic
· Solved hardware and networking problems. Format the system, configure mail and install all necessary software.
· I had looked hardware networking problems solved it. Format the system, configure mail & install all necessary software.
· Mapping, analysis & giving logic (Operations /Acct/marketing/HR) to developer for ERP. Take Backup & also restore it. Training & Implement software at branch level & corporate level. Manage & control branch level operation data entry work. Do correction the data entry mistakes which were entered in Acct/Operation. Also manage data entry of Accounts. Prepare MIS report daily/weekly/monthly as per Management required.
· I had looked hardware networking problems & solved it. Format the system & install all necessary software. Install outlook express. Training software at branch level. Manage & control branch level operation work Do check list & also rectify branch level data entry mistake. Transfer data to corporate office Implement software at branch level. Prepare MIS report as per Management required.
· In Account- Do data entry voucher, lorry hires payment, bank receipt, and contra & payment entry; inter branch transition like debit/credit advises etc.
· Handle all the phone and customer data in proper way
· Maintain all data systemic in proper way
· Maintain manual work related  documents in computer
· Operation  Controlling- Branches, Booking, Dispatch, In transit, off mode or on mode etc.
· Accounting- 
· Hardware  & Networking
· Fleet  Management
· HR- Recruitments, Attendance, System 
· Office Maintenance
· Billing
· Team Leader

· GPS Tracking-Reports, Device Installation & Remove, Tracking, Alerts

· Fastag Controlling-Reports, Make the fastag card, Balance maintain

· Client Dealing

· Bill Approved Authority

· Happay’s account maintain- Make a cashless card of drivers, Reports
· Green Tax Fastag Maintain

· Biometric Attendance Maintain.

AXPRESS LOGISTICS INDIA PVT LTD GURGAON                                                                                               March’12-March’15                                                                                                                                                                       
IT Executive & PA (Personal Assistant)
Job Responsibility-

· I had looked hardware networking problems & solved it. Format the system & install all necessary software. Training online software at branch level. Manage & control branch level operation work. Preparing MIS report Daily/weekly/Monthly basis.
· Preparing MIS report at daily/weekly/monthly basis. Reports are – Target VS Achievement report, Collection report, Hardware Stock report, Hardware Achievement report, Collection report, Hardware Stock report, Hardware
requirement report, BA & vendor details report, Customer Details, Deduction details, Business Report, Yield report, Man Power details etc. I shall send repot to regional office.
· Provide details information to corporate office regarding software. Send hardware requirement to corporate office. Manage & control branch level works. Arrange month end meeting & manage it.
· Prepare Accidental Vehicle Report, Valuation Report, and Theft Report. Also visit spot & inspection accidental vehicle, burnt shop. Taken photographs & prepare Spot report.
· Maintain manual work related  documents in computer
· Training & implement software at branch level & corporate level. Control branch level Operation Data Entry work. Training to Acct. Staff. Also done all Acct and Operation rectification work. Prepare presentation & also arrange month end & review meeting. MIS as per Management required.
· Maintain all data systemic in proper way
· Solved hardware and networking problems. Format the system, configure mail and Handle all the phone and customer data in proper way install all necessary software
· Maintain ERP systematic
· WMS(Warehouse Management)

· Hardware  & Networking
· Audits

OM LOGISTICS LTD
                                                                                                                                                             Feb’11-Feb’12

IT Executive


Job Responsibility-

· Preparing MIS report at daily/weekly/monthly basis. Reports are – Target VS Achievement report, Collection report, Hardware Stock report, Hardware Achievement report, Collection report, Hardware Stock report, Hardware
requirement report, BA & vendor details report, Customer Details, Deduction details, Business Report, Yield report, Man Power details etc. I shall send repot to regional office
· Maintain all data systemic in proper way
· Maintain manual work related  documents in computer
· Training & implement software at branch level & corporate level. Control branch level Operation Data Entry work. Training to Acct. Staff. Also done all Acct and Operation rectification work. Prepare presentation & also arrange month end & review meeting. MIS as per Management required.
· I had looked hardware networking problems & solved it. Format the system & install all necessary software. Training online software at branch level. Manage & control branch level operation work. Preparing MIS report Daily/weekly/Monthly basis.
· Accounting
· Operation  Controlling
· WMS(Warehouse Management)

· Handle all the phone and customer data in proper way
· Team Leader
· Maintain ERP systematic
· Hardware  & Networking
· MS-Office  



EDUCATIONAL CREDENTIALS
MCA Year

TSPL College, Rohtak
J.N.U Jaipur 78.25%
APGDCA Year

TSPL College, Rohtak
M.D.U Rohtak 70.00%
B.C.A, Year
G.B.D College, Rohtak
M.D.U Rohtak 65.23%
Senior Secondary Year
Adarsh Sr. Secondary School, Julana
H.B.S.E 59.40%

Secondary Year
Adarsh Sr. Secondary School, Julana
H.B.S.E 58.00%
Professional Accolades
Successfully completed one year Diploma in Computer Software from Spectrum Institute, Rohtak


Hobbies: Playing Cricket, Net Surfing
Date of Birth: 2nd June, 1986
References: Available on request

