
 Dear Sir,

At the outset, I would like to introduce myself. I am Chaitanya Swaroop Mishra having done Master in Business Administration, Specialization in Marketing &Finance from the ICFAI University in May’2006 with 55% marks. 

I am attaching my detailed resume for your kind perusal for an accounts position in your esteemed organization. I assure you of utilizing my practical experience coupled with my theoretical knowledge to support your organization towards the attainment of its objectives and fulfillment of its vision and mission.

I can be available for a personal interview and discussion at any time convenient to you where I can explain my credentials in greater details.

Looking forward to your response.

Thanks & Regards,

 Chaitanya Swaroop Mishra
Enclosure: Resume

                                                      CURRICULUM VITAE







                                                     Phone:-91-9891714654
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Chaitanya Swaroop Mishra                                         
M1A-1007, Gulmohar Garden,
Rajnagar Extension, Near Shiv Temple, Ghaziabad.

Email id-vucal6csm@gmail.com
Career Objective
To be neck-to-neck pace with the competition prevalent in the industry and be committed to contribute towards the achievement of organizational goals by applying my knowledge as well as by constant learning. 
Work Experience ( 13.9 years)
Present Status

Working with Vimal Ravi & Associates, Ghaziabad  as Free Lancer  Accountant from 1st July 2013 to till date for doing part time accounting work in different firms and Private ltd companies. Like-
· DIC India Ltd                                                      Concept Furniture 

· Hi-Life Interiors                                                  Suvi Packaging Machine

· Menumate Technologies Pvt Ltd                        Eco Urja Solar Pvt Ltd

· IMC Marketing Co. Pvt Ltd                                Noida Golden Tempo Transport Company

· Newgen Polymer Pvt Ltd                                    Chavvi Jewelers a unit of CDM Jewelers Pvt Ltd.
· Taino Shopping Tribe Pvt Ltd                             Oberai Exhibitions & Décor Pvt Ltd.
Company Profile
Vimal Ravi &Associates is all taxes solution provider firm mainly Income Tax, Goods & Service Tax (GST) TDS, and Balance Sheet and doing accounting jobs for different firms and Pvt Ltd Companies, which is situated in Ghaziabad and NCR.
Job Profile

· Maintaining of Books of Accounts including Sales, Purchase & Journal books of accounts.

· Preparation of reconciliation statement of banks, debtors & creditors.

· Preparation of daily production statement & matching the same with the stock of raw material & finished goods. 

· Calculation of monthly Goods and Service Tax (GST) and File Return.
· Handling of all the banking transactions.

· Systematic Maintenance of Records including MIS required by management

· Computation & filing of TDS, Service Tax, Income Tax & Other Statutory compliances.
· Preparation of financial schedules, linking & matching of schedules and trial balance along with Balance sheet.

Previous Experience

· Worked with M/s Attri Tech Machines Pvt. Limited, Ghaziabad as an Assistant Accountant from Nov-2009 to June-2013.
· Worked with IDBI Bank, Noida as Sr.Sales Executive in CASA & Corporate Salary Account from Aug 2006 to Oct 2009.

Work done during Previous Organization.
	 Y   Key Areas 
	Nature Of Work

	Vouching etc.
	Vouching of cash, sale & purchase vouchers, ledger scrutiny, and preparation of bank reconciliation statements.

	Accounting
	Maintaining books of accounts, salary register, purchase & sales register, fixed asset register.

	Sales and Invoicing
	Check the system procedure for sales and ensure the linking of same with the store department.

	Process Review of Store Department
	Check the system procedure for sales and ensure the linking of same with the store department.

	Payroll
	Audit of Payroll.

	Finalization
	Preparation of financial schedules and matching of schedules and trail balances along with balance sheet.

	Accounting Standards
	Compliance with accounting standards including modification and drafting of check lists.

	Others
	Summary of fixed assets as per Co. Act & Income Tax Act, Deferred Tax calculation, Payroll Scrutiny, Calculation of TDS & Service Tax.


Academic Qualification
· M.B.A from ICFAI University, Dehradun in 2006 with Specialization in Marketing & Finance.
· M.Com from Kanpur University,
· B.Com from Lucknow University
Computer Proficiency

· Expert knowledge of Tally 

· Proficiency in use of computers & its peripherals including MS Office and Internet Applications.

· Certificate of  Completion of Basics of GST in India A Comprehensive study online course.
Personal Synopsis

Strengths
· Knowledge of relevant laws & accounting fundamentals as applicable to Partnership Firms, Private Limited Companies & Individuals
· Result oriented and Systematic 
· Sincere, hardworking & trustworthy 

· Leadership skills and an ardent team player.
· Problem-solving skills and a good attention to detail.
· Positive attitude towards every assignment undertaken.
Personal Details

 Father’s Name 

:
 Shri Vijay Shanker Mishra
 Date of Birth

:
 28-03-1980
 Marital Status 

:
 Married
 Physics                          :             Sound

 Nationality

:
 Indian

 Linguistic Capability
:             Hindi, English 

 Mailing Address   
:             M1A-1007, Gulmohar Garden,
                                                      Rajnagar Extension Near Shiv Temple, Ghaziabad. 
 Permanent Address
:             H.No-538 k/769, Triveni Nagar II, Sitapur Road
                                                      Lucknow U.P.
Date:
Place:
 





                Chaitanya Swaroop Mishra
.

