RESUME

NAVEEN KUMAR KUCHIPUDI

D.No.27-1-6/8,

Dariya Nagar,

Opp. A.C College,

Guntur, A.P.

Pin – 522004.


                           Mobile:8121477472




                                       E-mail:nkkuchipudi@gmail.com







                   [image: image25.png]


                                                                                  

· EDUCATION

· MBA (Finance) from Acharya Nagarjuna Univeristy Guntur with 75%  in 2013.

· B.Com (Computers) from Acharya Nagarjuna Univeristy Guntur with 57.00 % in 2010.

· Intermediate (C.E.C) from Board of Intermediate Eduaction AP with 45.00%  in 2003.

· SSC from Board of Secondary Education Hyderabad with 50% in 2000
ORGANISATIONAL EXPERIENCE

From November  2013 to till date  worked with Aircosta Aviation Pvt.Ltd.,Vijayawada (Role: Finance Executive)
Job Responsibilities:
· Daily cash vouchers and bank Payment Vouchers update with tally on daily basis.
· Managed Accounts Receivable and Payment.

· Checking and verification of Vendors Bills, Customers and arranging necessary document for payment

· Banking Transactions, Bank Reconciliations,

· Reconciling inter branch account with Head Office/Corporate Office 

· Assisting to internal auditors in scrutinizing of ledgers.

· Taking the monthly Bank related Account statement from the Bankers.

· Preparing documentation for foreign payments for Imports and Services (15CA & 15CB) and vendor 

· reconciliation at regular intervals.

· Verification of In-flight bills verification and processing for payments as per the PO

· Daily accounting of Airport taxes collected from passengers like UDF & PSF for each station wise.

· Reconciliation of total receipts with the total sales from airports. Follow up with the respective stations in case of short deposits

· Accounting of receipts and reconciliation of following at HYD, TIR, JAI & CJB ATO’s.

· Issuance of FD’s & Bank Guarantee’s.

· From December 2006 to June 2010 worked with Arjuna Solvent Extraction Pvt Ltd (Role: Jr Accountant)

· Job Responsibilities

· Preparing and reconciliation of Accounting vouchers 

· Maintaining petty cash and preparing cheques for vendor payments

· Preparing monthly stock statements and other documents with related to sales

· Good relationship management & negotiation skills in liaising with Banks, other financial institutions and various regulatory authorities
· Preparing staff salary statements on monthly basis
· Reconciling monthly supplier statements and issue of payments

· Maintaining of inward and outward stock records 

· Generating weekly stock statements and reporting to the manager
COMPUTER SKILLS: 

· Tally ERP 9.
· Diplomo in Accountancy.
· M.S Office.
· D.C.A.
PERSONAL SKILLS: 

· Patience and Punctual.

· Ability to learn new things.
· Logical reasoning Skills
· Problem solving even under critical and pressure environment
· Responsibilities

ACHIEVEMENTS:           

               Have Participated in Various Sports and Athletic Events and won the prizes in GUNTUR DISRICT POLICE CAMP.

PERSONAL PROFILE:

Gender                         :   Male
Date of Birth                :   04-03-1985
Marital Status              :   Married
Nationality                   :   Indian

Languages Known        :   English, Telugu and Hindi
Extra Circular activities:  Participated in NSS Programs
Hobbies                        :  Playing Cricket 
DECLARATION:

I here by declare that the information furnished above is true to the best of my knowledge.      

Date:                                                                                                    

Place:











(Naveen Kumar.K)
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