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OBJECTIVE
Seeking a job in an organization to apply my academic skills and past experiences to secure a suitable position in the company of International repute for the achievement of company's objectives & Goals in heterogeneous environment for our mutual growth. 
 STRENGTHS
· I belive my strongest traits is my attention to details .this has helped me tremendously in this field of work

· I am an adaptable person.i work for three different management styles and expectations of me.i am able to adjust my approach to meet each of their needs

· To cope up with the entire operational setting, accepting challenges and works hard to achieve the desired goal. 
· Excellent team worker and self-learner.
· Highly productive and result-driven in team and individual. 
· Exceptionally well- organized smart work ethics and willingness to work hard achieve employer’s objectives.

· Excellent communication skills & productive working relationship with management.

KEY PERFORMANCE AREAS AND SKILLS
· Able to respond creatively to challenging situations
· Make rational decisions based on logical analysis and reasoning
· Ability to find new ways to use existing systems
· Flexible, adaptable, inventive, practical, and realistic. 
· Enjoy working in team and independently


EDUCATIONAL / PROFESSIONAL QUALIFICATION
· M. Com (Accounts) from Magadh University(2010) 
· B. Com (Accounts) from Magadh University(2007) 
· 12th  from Gaya College(2004)
· 10th BIEC Board Patna (2002).
TECHNICAL QUALIFICATION
· Completed one year course “CCC” in computer from DOEACC Patna.
· Applications : MS Office

 Internet & Networking

 Basic Fundamentals 
EXPERIENCE SUMMARY

· Paras HMRI hospital as Sr. Executive from 1st April 2017 till date
· Handling form TPA ,Corporate,CGHS & ECHS

· Audit for hospital Bill as per hospital tariff 

· Check the all doc. And dispatched for all difference TPA ,Corporate,CGHS & ECHS office
· Prepare Master sheet as per claim No. corporate ID, ECHS ID etc….  

· Track the bill in TPA website and follow up the department .
· Find out payment as per settlement voucher and settled the bill as per bank  settlement.
· Making weekly dashboard as per total billing in hospital bill.
· Sent mail Outstanding amount  in  TPA ,Corporate,CGHS & ECHS
·  Target Vs Actual Analysis, Ageing & Claim Status Analysis, Deduction Analysis
· Insurance MITRE Pvt. Ltd. New Delhi as Asst.Managar form Augest 2016 to 31st  March 2017
· Audit for hospital Bill & dispatched for all TPAs

· Making for query reply and sent for TPAs 

· Esc for  Collection & Unsettle payment 

· Sent Daily Dispatch Tracker, Audit Report

· Sent Weekly Query Analysis, Pendency Report

· Sent Target Vs Actual Analysis, Ageing & Claim Status Analysis, Deduction Analysis

· Focus healthcare (TPA) Pvt. Ltd. New Delhi as Accountant from September 2012 to July2016.
· Have more then 1 year experience Provider network,Enrolment, TPA fee collection,hospital negotiate rates and discounts,   

· Have more then 2 year experience in cashless & reimbursement  processing,  police wise audit and reports submitted in  all PSU company like that NATIONAL INSURANCE ,NEW INDIA,UNITED INDIA AND ORIENTAL 

· Submitted weekly reports all cashless file for repergenteive branch office,Divisional office,Regional office
· Have more than three year experience in MS Excel,MS.word

· Prepare reported Management Information System(MIS),
· Prepare claim file and check all bank details.
· Payment for all claim file, making all banking details
·  Insurance Claims Register(ICR) ,Making Monthly Report
· “Samman Foundation NGO” Patna as Accountant from Nov 2011 to August 2012. 
·  Have more than one year experience in Accountancy. 
HOBBIES

· General Sciences, Socialism though different modes
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