
 CURRICULAM-VITAE
								
RANJEET KUMAR	
1160/22, Mohan Nagar, 
Near New Grain Market, Sonepat-131001
Mobile No. 9896040932, 9729235840 (H)
E-Mail: sanju_1010@yahoo.com

OBJECTIVESTo be a part of a reputed and professional organization, which provide a 
  steady, career growth along with job satisfaction and challenge so that
valuablecontribution can be made in success of the organization. 

PERSONALITY>Always keep in Mind that ‘Honesty is the Best Policy’.
>Capable of working independently, highly committed and sincere.
>Hardworking and dedicated with utmost integrity.
>Capable of taking any challenge and pressure in working environment.
>Keen to learn new things with all enthusiasm.

Academic Qualification / Software Skills: - 	

ACADEMIC QUALIFICATION

Senior Secondary from Board of School Education, Bhiwani

Graduate with B.Com from Delhi University.

SOFTWARE PROFICENCY

Well versed with Microsoft office (Ms Excel & Ms Word) Accounting PackageBusy &

Tally 4.5, 5.4, 6.3 &7.2, Tally ERP9Rel 6.6.2 with GST REPORTS, Internet assessing 

and work on Lane System.

[bookmark: OLE_LINK1][bookmark: OLE_LINK2]Professional Experience:-	

PRESENT EMPLOYMENT

· Presentlyworking with M/s R.V. INTERIORS PVT. LTD., Gurgaon as Manager Accounts & Finance from Oct- 2019 to till date. The company is mfg. of High Quality Furnitures, He has had a life-long passion for architecture and interiors.His drive and passion for design are beautifully executed through his technical expertise in creating high-end quality pieces with attention being paid to the comfort of the furniture.
webhttp://www.ravishvohrahome.com

· ONE YEAR working with M/s Richa Engineering Works, Raias Manager Accounts & Finance from July- 2018 to SEP-2019. The company is manufacturer Clamps for Leaf springs and parabolic springs, sheet metal components & Rubber Components.The company is accredited for ISO 9001:2008 Quality Certification & webhttp://www.richaengineering.com



· Eight Years working with M/s Rishi Laser Limited, Kundli as Sr. Executive Accountants &Finance from Dec 2007 to Aug-2016.. The company is manufacturer & supply of sheet Metal & Laser Cut Components. The company is accredited for ISO 9001:2008 Quality Certification. http://rishilaser.com

My key responsibility in Rishi Laser Lld. starts from:

1. Audit internal data monthly Sales, Purchase, Cash Expenses, Journal Expenses, Stocks, Excise, Service Tax, tds/tcs& sales tax on monthly basis.

2. Maintain Excise Records on daily basis, Payment monthly challan& e-file Excise Returns ER-1 & ER-6 monthly.

3. Maintain Service Tax Records on daily basis, payment monthly challan& e-file Serivice Tax Returns STR-1 monthly.


4. Maintain Sales Tax Records, Payment monthly challans&efile Sales Tax Return VATR-1 quarterly & VATR-2 annually.

5. Maintain TDS/TCS Records, Praepair TDS Deduction & Payable, Payment monthly challans&efile monthly TDS/TCS Return.

6. Maintain the co-ordination between the branches & to prepare the reconciliation of all branches with inter unit and inter companies.

7. Reconciliation with Bank & Parties, Dealing with internal and statutory auditors.

GST (Goods & Service Tax)

GST Registration, Maintain GST record in Tally ERP9, Monthly Challan Payment & e-file GST Returns. 

* M\S DIMENSIONS OVERSEAS, DELHI 			Since JAN. 2005 to Nov-2007

· Worked as an Accounts Executivewith M/s Dimensions Overseas as an Accountant from Jan 2005 to Nov-2017. The company is manufacturing of wooden handicrafts &furniture & sales with domestic & exports companies. Tender Working with grand hotelsof Interior, Designing &Decorating of grand hotels. 
* M\S UNISULE PVT. LTD., SONEPAT Since July 2001 to Dec 2004

· Worked as an Accounts Assistant with M/s Unisule Private Limited., Sonipat – 131001(Haryana) Since July 2001 to Dec 2004. The company is a part of MEDICINE GROUP and operates core business of safe and superior quality of medicines. Its “MEDICINES BRAND” has been enjoying the reputation for the best available of medicine products in India as well as East Asian Countries & company has a GMP certificate .The group turnover is around Rs.50 crore.


DESIGNATION              : Accounts Executive (Finance & Accounts)                

REPORTING TO             : Finance Manager & C.A

KEY RESPONSIBILITY AREA

>PREPARING MONTHLY PROFIT & LOSS ACCOUNT & BALANCE SHEET.

>RECONCILATION OF ALL BRANCHES, INTER-UNIT AND INTER COMPANIES.

>BANK RECONCILATION AND SUPPLIERS RECONCILATION.

>KEEPING TRACK OF FINANCIAL RECORDS WITH INCOME TAX, SALES TAX, TDS/TCS &EXCISE 

RECORDS ON MONTHLY BASIS.

>SCRUTINY OF ALL LEDGER i.e. GENERAL, SUPPLIER, CUSTOMER.

>DEALING WITH INTERNAL AND STATUTORY AUDITORS.

PERSONAL DETAILS

Father’s Name      	 :  Late Sh. Jogi Prasad

Date of Birth              	:    10th March 1983

Marital Status 	:  Married

Work Experience		 :    17+ Years

Language			:   English, Hindi

Salary Drawn			: 6.60 lakh annually

 Salary Expected		:Negotiable


                                                                                                    (RANJEET KUMAR)	
