RESUME
RESHMA
W/O   Suresh
No.50, Gedalahalli
Sanjaynagar
Bangalore-560094
Career Objectives:-
To attain success in my quest for knowledge, to attain exposure in my field of pursuit and serve the employing organization. With all my might dedicated and commitment to enable in to reach new height.
Strengths:-
· Self Confidence
· Enthusiastic to lead the team
· Self-Disciplined and a Quick learner
· Excellent Communication
· Any time in any condition ready to serve
Education:-
SSLC -     FIVE H ENGLISH primary and High School 1993-1994
M A Pursuing  in Mysore University 2009
Computer Skills: - Basic and Excel
Experience:-
· BPL Limited:-
From the date (1996August to September 1998)
· Designation: -  Telephone Operator
· Job Description: - Attending calls, Maintaining incoming & out going register
· IEE ENGINEERING LTD-
                From the date (1998August to September 2004)
· Designation: -  Telephone Operator
            Job Description: - Attending calls, Maintaining incoming & out going register
Ganesh Nursing Home-
         From the date (2005December to September 2010)
· Designation: -  Customer care Executive
· Job Description: - Booking appointments with the Consultants and billing to all on OPD basis and Day Care.  In
· Night Shifts doing admissions and receiving In-Patient Deposits.
· Fortis Hospitals Sheshadripuram
From the date (November 2010 to March 2012)
· Designation:- Customer care Executive
· Job Description: - Booking appointments with the Consultants and billing to all on OPD basis and Day Care.  In Night Shifts doing admissions and receiving In-Patient Deposits.
· Nova IVI FERTILTY CENTER
      From the Date (August 2012 )
· Designation:- Customer care Incharge
· Presently working in Ms. Spacemast Architect as admin.
· Job Description: - Booking appointments with the consultants and billing to all on OPD basis, IP package billing taken care of all paper works and Financial Counselling. Sending DCR on daily basis
· Started as Customer care Executive and proceeded to Customer care Incharge.
Personal Profile:-
Name                                      : -                            Reshma
Date of birth                           : - 

            14/04/1979
Husband Name


 : - 

             Suresh
Contact Number                   : -               
         9480088628
 E-Mail ID

                    : -    
 mukkatirareshma@gmail. com
Address

                    : -
        No.50, Gedalahalli
                                                                                                       Sanjaynagar
                                                                                                      Bangalore-560094
Languages Known               : -                  English, Hindi and Kannada
Marital Status:-


:-
            Married
Expected Salary                    :-                    25000/-
Date:-
Place:-                                                                                (Reshma)     
