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· Having multi skill to take on challenges in Accounts management.

· Self-confident having intrinsic motivation and excellent communication & presentation skills.

· Simple, Clear, Effective, Honest work approach with problem solving aptitude.
JOB EXPERIENCE: 

Looking of Accounts Receivables & Payables:
· Accounts professional with nearly 12 years of experience in Finance & Accounts, and Team Management. 

· As an Accountant in Rohan Motors Ltd from 01st November 2015 to till date
COMPANY PROFILE:

Rohan Motors Ltd. retails motor vehicles. The Company offers sedans, hatchbacks, sport utility vehicles, and vans with a variety of options and accessories to choose from. Rohan Motors provides spare parts, as well as body and workshop services to customers in India.

· Well versed with modern accounting systems with proven abilities in providing expert advisory services.
· Keen understanding and experience in financial software packages and their application in the private sector.
· Examine of Sale and Purchase report on the monthly basis.
· Facilitated communication with the internal and external auditors
· Working in Tally ERP 9.0 for accounting software

· Preparation GST  & TDS

· Daily or Monthly updating of Customer and Vendor Outstanding of Showroom, Workshop , Body shop and Spare parts
· Preparing of Vendor payment as per the Company norms
· Monthly reconcile with Inter branch, Customer & Vendor.
· Monthly inventory of vehicle as per our outstanding sheet.
· As a Sr.Account Executive in Amber Enterprises (India) Pvt Ltd. from April – 16th 2007 to 30th April 2016
COMPANY PROFILE:

Amber Enterprises (India) Pvt Ltd. is a Consumer Electronics Company which has a turnover of Rs. 1020 Cr in the current year. In order to meet the shortfall in capacities and to avail maximum tax benefit available in various states, Company is looking into outsourcing of its products. 
· Monitoring preparation of statutory books of accounts, bank reconciliation, and party reconciliation and consolidating reports in compliance with time & accuracy norms.
· Handling accounts payable by conducting reconciliation of vendor’s account at regular intervals and handling full payment process, credit note and debit note.

· Preparing & maintaining statutory books of accounts (Financial / Management / Bank / Purchase / Sales / Stock) along with ledgers, journal and fixed assets.

· Payment Reconciliation with customer (LG Electronics India Pvt Ltd & Panasonic India Pvt Ltd, Whirlpool & Blue Star). 

· Materials reconciliation i.e. QPS reconciliation of ‘A’ and ‘B’ Class items. 

· Associated with the team of ERP system implementations as a core user.

· Monthly Inventory valuation for Purchase of Traded Goods.

· Maintenance of Book of Accounts in ERP Package

COMMERCIAL ACTIVITIES
· Correspondence with Sale tax department related to issuing of different type of form  (16,11,C Etc)

· Issuing & receiving Form “C” and Form 11 to their concert Vendor and Customer

· Preparing of Sales tax Assessments as per general instruction given by the Sale Tax Department 

· Reviewing and Validate the Sale tax report in ERP or Tally Package 
COMPLIANCE/ LIAISION / MIS
· Generating and Maintaining MIS & reports for debtor’s control/ debtor’s outstanding statements

· Preparation and filling of various statutory return i.e. TDS (Quaterly Basis)  & Service tax (Half Yearly Basis)

· Preparing daily MIS for sale and qty wise report of all unit

· Liaisioning with bank for foreign payment through LC and TT (both A1 and A2)

· Preparation of MIS report for Monthly Sale, Product wise, Customer wise & Quatitywise of all unit
PREVIOUS COMPANY & EXPERIENCE
· As an Account Assistant in Sindhwani and Associates (Chartered Accountant), Dehradun. (01st May 2006 to 10th April 2007)
JOB PROFILE
· Bookkeeping and preparing vouchers. 

· Maintaining Debtors accounts (Bill Receivables) and Creditors accounts (Bills Payables).

· Preparing monthly bank reconciliation statement

· As an Account Assistant  S.K. Batra & Co (Accountant & Tax Consultant) Dehradun (01st June 2005 to 28th April 2006)
JOB PROFILE
Day to Day Accounting, Bank Reconciliation, Reconciliation of Supplier & Vendors.  
Responsible for all accounts payable activities
EDUCATIONAL QUALIFICATION

             Completed Three Years Bachelor Degree (B.Com) in Commerce. (2003)

PROFESSIONAL QUALIFICATION
· Completed One-Year full time Certificate Course in Professional Accountant (2005)

I.T. SKILLS:
Working regularly with Windows based Software, Microsoft Office, Excel, and other programs.
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