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CAREER SUMMARY:
A highly motivated and results driven Accounts Executive has over 5+ years of invaluable experience in leading and handling finance operations. Having the ability to handle complex assignments effectively & possessing the confidence to work as part of a team or independently. Presently looking for a suitable opportunity position with a forward-thinking company where I can excel, deliver & achieve my potential.

EDUCATIONAL QUALIFICATION:
· MBA (Finance & Marketing) from Acharya Nagarjuna University (2011)

· Bachelor of Commerce from Nagarjuna University – (2006 to 2009).

· Board of Intermediate in Mathematics, Economics and Commerce from. (2006) 

· SSC from Board of Secondary Education. (2004)

EXPERIENCE SUMMARY:
· Currently working as Sr. Accounts Executive in Infiniti Techlabs LLP.

· Having 2 Years 6 Months of Experience as Sr. Accounts Executive in Agile CRM in Hyderabad.
· Worked as an Accountant with Bajaj Finserv for 1 Year 5 Months in Hyderabad.
· Having 7 Months of Experience as Associate Process Analyst with Lason India Pvt, Ltd., in Chennai.

Company
: Infiniti Techlabs LLP.
Duration
: July 2019 to till date

Roles and responsibility:
· Preparation of day to day collection Statement Bank Wise and customer wise.

· Preparation of Invoices, Purchase Orders and Pro-Forma Invoices.

· Preparation of Monthly Provisions Statement.

· Preparation of Monthly Bank Reconciliation Statements.
· Preparation of Monthly GST Statement & GST 2A Reconciliation

· Maintain Sales & Purchase sheet for Auditing Purpose
· Monitor vendor Performance and provide trending analysis
· Verify invoices and liaise with AP to facilitate timely payments
· Account Receivable and Follow-up with Sundry Debtors to maintain regular cash flows & follow up with customers for Collections.
· Verification of Vendor bills & Periodic payments.

· Preparation of All Vouchers& Entering in Tally All Cash, Purchase, Journal, Receipts & Sales Invoice Vouchers.

Company
: Agile CRM

Duration
: November 2016 to May 2019
Roles and responsibility:
· Maintaining of day to day Accounting
· Preparation and accounting of Journal vouchers/ provision entries on time.

· Vendor reconciliation/ Supplier reconciliation

· Accounting of all expense invoices.

· Maintenance of Petty cash and accounting of all transactions pertaining to Petty cash.
· Preparation of Bank Reconciliation Statements

· Preparation of need based periodical MIS/ Monthly P & L Account

· Preparation of Income Tax Return

· Monthly or Quarterly tax payment and returns (All Taxes)
· Organizing and maintaining files and records

· Preparation of monthly salary / leave salary/ F & F settlement accurately and as per time deadlines.

Company
: Adecco India (Bajaj Finserv)
Duration
: April 2015 to September 2016

Roles and responsibility:
· Handling of day to day accounting transactions - sales, purchase, receipts and payments 

· Preparation of Monthly Sales Report (Summary & Vendor Wise) 

· Reconciliation of Vendors/Bills Payable before processing for the payments. 

· Preparing of Cheques and entry into accounting systems. 

· Prepare Bank reconciliation statement 
Company
: Lasons India Ltd

Duration
: September 2014 to March 2015.

Roles and responsibility:
· Monitoring and replying to emails from clients referring to appropriate departments or escalating to Lead/ Manager or relevant departments when appropriate. 

· Resolving any general day to day roaming partner problems that may arise. 

· Loading data into the system where not automated monitoring loaded data referring or escalating issues when appropriate. 

Technical Skills:
· Operating System:            Windows - XP, Vista, 2007

· MS – Office:                       Advance MS-Office 2003, and 2007 Tools.

· ERP:                                     SAP ECC 6.0

· Server:                                Citrix Server

· Accounting Packages:      Tally ERP 9
SKILL ENHANCEMENT SCHEDULE:
Sap Trained:


ERP


: SAP ECC 6.0


Operating System
: Windows - XP, Vista, 2007


Project


: Asian Paint’s Pvt Ltd

Duration

: 2012 – 2014
Sap Skills:
· Creation of G/L Masters, Cash Journals, House banks and Maintaining Field Status Variant and Posting Keys

· Defining Fiscal Year variant, Posting periods, Tolerance groups, Document types and number ranges.

· Creation of Customer/Vendor Accounts Groups, Number Ranges, and Customer/Vendor Masters Creation

· Creation of Primary and Secondary Cost Elements with appropriate Cost Element Category
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