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      CAREER OBJECTIVE
Seeking responsibility and challenging opportunity that would utilize and encourage my abilities through dedicated hard work and resources of the company to achieve combined growth.
. 
EDUCATION QUALIFICATION
	LEVEL
	INSTITUE
	UNIVERSITY / BOARD
	YEAR
	%AGE



	M.B.A. in finance & Marketing

	LPU 

	LOVELY PROFESSIONAL UNIVERSITY


	2019

	82.00

	B.Com
	G.G.N Khalsa College,

Civil Lines, Ludhiana  
	Panjab University, Chandigarh , Punjab
	2014
	74.00


	+2 (commerce)

	 BCM Sr. Sec. School, Ludhiana.
	Central Board of School Education  
	2011
	78.00

	Matriculation
	BCM Sr. Sec. School,
Ludhiana.
	Punjab School Education Board
	2009
	85.00


COMPUTER SKILLS
       1.  Familiar with operating systems such as:  windows XP, Vista & Windows 7.

       2.  Proficient with computer literate such as:   MS OFFICE & Internet.     
       3.  Knowledge of SAP, TALLY, DISHA SOFTWARE

                                                            EXPERIENCE 
1. Work in Nelson hosiery one year as Assistant Accountant.

2.  Work in AVON STEEL INDUSTRIES PVT. LTD as Assistant Accountant from July 2015 to October 2016.
3. Currently working in OSHO TOOLS PVT. LTD. as Assistant Accountant.

                                                STRENGTHS
  Analytical mind to identify problems and implement effective solution.
  Flexible by nature.
  Positive Attitude.
  Hard working & Self Confident.
  Capable to work in Team.
                                                            HOBBIES
              Playing Cricket   

              Listening music                                               
                                        KEY RESULT AREAS
              Accountable for the:

              Bills parked in system.

              Preparation of bank stock statement

              Preparation of debit & credit note.

              Reconciliation of vendor ledger.              

              Pass Journal Voucher in system.       

              Cenvat credit availed and prepare revenue figures.
              Bank Reconciliation.
   
                                         PERSONAL PROFILE
· Name                                    Rajan Singla 
· Date Of Birth                       April 3rd,1992

· Father’s Name                     Sh. Satpal Singla

· Sex                                       Male

· Marital Status                      Single 

· Nationality                           India
    Languages Known               English, Hindi, Punjabi.
                 

                 I hereby declare that the statements made in this application are true, complete and correct to the best of my knowledge and belief.

 Place: Ludhiana                                                                                  RAJAN SINGLA
