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Bimal shah                                            
Phone: 07042019509 ,7976810492
Email: Bimalshah640@gmail.com 
Career Objectives  
To be associated with a progressive organization which can provide me a dynamic work sphere to extract my inherent skills as a Profession, use and develop my aptitude to further the organization’s objectives and also attain my career targets in the progress.

Professional Experience 
· Working with Prayag Polymers Pvt Ltd., Bhiwadi (Rajasthan) As a Assistant Manager – Operations (Billing,Dispatch and Logistics) From March 2009 to till date.
· Worked with LG Electronics India Pvt Ltd., Grator Noida (Uttar Pradesh) As a Operations Executive (Dispatch and Logistics) From Jan 2007 to March 2009.
Job Responsibility
· Managing and responding all Operation (Dispatch, logistics and Warehouse) related activity of the Company. 

· Making Performa invoice, purchase order, sale order, invoice and online E-Way Bills.

· Coordinating and scheduling trucks for pickup and delivery.

· Preparing daily Basis MIS reports (Daily Dispatch report, Stock Maintaining report, Stock verification Report, XYZ Stock Report) and sends to Reporting Manager and concern Person.

· Preparing Monthly Basis Slow Moving and dead stock Material Report.

· Calculating and reducing transportation cost. 

· Maintained document organization with shipping and billing details of the contractual agreement. Co-ordination with Production, Marketing & Branch members.

· Complaint handling and resolving sales and products related issues and ensure smooth flow of business.

· Compliance Management- Conduct periodic internal reviews or audits to ensure that compliance procedures are followed.   

· Prepare proposals for new & existing customers & facilitate showing of facilities and services.
· Analysis of unfulfilled customer orders and implementing effective corrective actions.

· Handled and managed collaboration calls & meeting with business leaders and different markets.

· Making different reports i.e. Target vs. Achievement, daily dispatch report, base paper report, payment collection report, stock aging report, XYZ analysis report, branch warehouse inventory report, BPR Report, OTIF Report.

· To respond quickly and efficiently to all with the members of the sales team for achieving monthly product sale targets.

· Deployment planning of the manufactured stock to different markets and monitoring the stock movement.

· I handle the enquiries from existing and new clients and provide details about the products offered by them over the phone or via E-mails.

· Attending product promotional events to develop new contacts and get more clients for my company.

· I work in these key areas to increase the productivity of the sales team.

An Operational 
· Stock Management.

· Road Dispatch Planning and ensuring timely delivery of consignments.

· Production Planning.

· Managing the efficient receipt, storage and dispatch of a wide range of goods from the warehouse.

· Manage logistics personnel and logistics systems.
· Analysis of unfulfilled customer orders and implementing effective corrective actions.

Trainings Attended
· LN (ERP) INFOR FP2, FP9 & FP10 and Busy. 
· Internal Auditor’s training for ISO 9001:2008, ISO 14001 and OHSAS 18001

Educational Qualification

B.COM FROM M.B.P.G COLLEGE FROM KUMAON UNIVERSITY (2006)
Computer Skills

	SOFTWARE SKILL
	· Knowledge of Window XP and Windows 7 & 10.

· Knowledge of Microsoft Office 2007,2010,2013,2016 & Office 365.

· Tally 9.0, Busy, ERP LN, ERP INFOR FP2, FP9, FP10 Software (Sales & Distribution Module) and Internet Applications.

	PERSONAL SKILL
	· Organizing skill.


Assets

· Ability to Work in Pressure.

· Work with Full Consideration.

· Cool Temperament, Regularity & Punctuality.

· Constant Only on Work.

· Nature Friendly Attitude.
· Self-motivated & quick learner.
Personal Detail

	Father’s Name
	Shri Rajendar Shah

	Nationality
	Indian

	Date of Birth
	25 May 1984

	Languages known
	English, Hindi 

	Marital Status
	Married

	Permanent Address
	Vill-Uttar Manpur , P.o. Manpur Paschim,Tehsil-Haldwani, Distt- Nainital(U.K)


Declaration: I hereby declare that all information given above is correct.
Current Location:  Bhiwadi.
(Bimal  Shah)
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