PURTI KATYAL
(Company Secretary)
Contact/E-mail Id: 7838528669/purtikatyal2016@gmail.com     Present Location: New Delhi

“POST QUALIFICATION EXPERIENCE OF MORE THAN 3 YEARS WORKING WITH HERO GROUP AND ASSOCIATED WITH PRACTISING COMPANY SECRETARY.”

DESIGNATIONS HELD
Asst. Company Secretary: 

· Hero Group (Group of more than 25 Companies including LLPs) from February 28, 2018 till date and 

· Associated with Mr. Pradeep Kathuria Proprietor of M/s P. Kathuria & Associates, Practising Company Secretary from October 1, 2017 till date (A firm handling Secretarial and Legal Compliances of more than 50 Companies including Assignments related to Insolvency and Bankruptcy Code, 2016 and Registered Valuers and Valuation - Securities & Financial Assets).
Management Trainee: 
· Alankit Limited (February 29, 2016 to August 31, 2016) and 
· M/s P. Kathuria & Associates (September 07, 2016 till June 06, 2017) 
PROFESSIONAL WORK EXPOSURE

· Statutory, Annual and Regulatory Compliance of Unlisted Public, Listed and Private Companies including NBFCs and LLPs;
· Handling Assignments on Compounding of Offences, Condonation of Delay, Extension of Annual General Meeting and Scrutiny cases of ROC, Conversion of Public into Private Companies, Conversion of Company into LLP, preparation of MGT  8 and Scrutinizer’s Report, Shifting of Registered Office, Transfer and Transmission of Shares, Increase in Authorised Share Capital and Reclassification of Capital, Process and Documentation in regard to Transfer and Acquire of Company and its Report thereof, Creation, Modification & Satisfaction of Charge, Conducting E-Voting and Meeting through Video Conferencing & Compliance thereof;
· Preparation of Financial Statements into Extensible Business Reporting Language (XBRL) both on GAAP and IND AS of more than 70 Companies;
· Preparation of Due Diligence and Search Report of Company as required by Banks/ Financial Institutions;
· Secretarial Audit of Listed and Public Unlisted Companies including the audit of The Doon School, Dehradun i.e. Section 8 Company under the Companies Act’ 2013;
· Incorporation and Strike off of Companies and LLP;
· Merger of Companies under Section 232 and Section 233 of Companies Act, 2013;
· Reduction of Share Capital;
· RBI FEMA Compliances with respect to inflow of funds from foreign investors and allotment of shares thereof and filing of FLA and FCS Return including compliances related to the NBFCs along with the registration in all CICs;
· Right Issue, Bonus Issue and Preferential Allotment via Private Placement for Fund Raising and Buy Back of Equity Shares;
· Drafting of Petition in regard to the Revival of Companies;

· Drafting and Vetting of Various Legal Opinions and Agreements, Replies to the various government authorities, and provide Consultancy under the Companies Act, 2013 and LODR, 2015;

· Voluntary Winding Up of the Companies and LLPs under IBC’ 2016;
· Worked on Insolvency Resolution Process under IBC, 2016;

· Preparation of Valuation Report in regard to Merger of Companies, Winding Up of Companies, Issue of Shares and Transfer of Shares as required under Companies (Registered Valuers and Valuation) Rules, 2017;
· Attending the hearing in the NCLT and Visit to various Regulatory Authorities like ROC, Official Liquidators and Italian Embassy;

ACADEMIC AND PROFESSIONAL QUALIFICATION: 

· Master in Commerce from IGNOU in the year 2017;
· Associate Member of “The Institute of Company Secretaries of India” since September, 2017;
· Cleared Company Secretary Examination in June’ 2016;
· Bachelor in Commerce (Honours) from A.R.S.D College, Delhi University in the year 2015.
