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· OBJECTIVE: -











Aspire to take up challenging assignments and responsibilities. Using skills and intellect to excel and further improve the skill set through continuous learning and determined efforts. With combination of my hard work, smart work and intellect, I will leave no stones unturned.

EDUCATIONAL QUALIFICATIONS:-


· B.Com. from University of Rajasthan in year 2011.
· Sr. Secondary (Commerce) from Rajasthan Board in year 2008.
TECHNICAL SKILL SET:-











· ‘O’ Level Certified Course from DOEACC affiliated by Central Govt.

· RS-CIT 3 months Certified Course. 
· Tally 7.2 & 9.0
WORKING EXPERIENCE:

· worked in Tele-Performance as a CCE for 8 months.

· Private Computer Tutor for 2 years.
· Western Refrigeration Pvt.Ltd. as a accountant

Job Role:-
· Account Maintenance(in Sap & Manual)
· Cash Management and Preparation of Bank Reconciliation Statement

· Sales Tax Return filing.

· Compile the monetary transactions of the organization and make entries in general ledger .

· Review the accounting reports (accounts receivable/accounts payable/petty cash book)

· Prepare and maintain various supporting documents like bills,receipts,vouchers,invoices,purchase orders and employee attendance records

· Preparation of various monthly and quarterly reports to be send to H.O.

· Store Experience
SKILLS :-











Hardworking, adaptive, optimistic, always willing to learn, loves challenges & possesses achievements in distinct fields with excellent communication and interpersonal skills.

QUALITIES 
· Self committed & self disciplined

· Constant interest in learning

· Enthusiastic. 

PERSONAL INFORMATION :-









Date of Birth
:  
20th July 1988
Fathers Name

:
Mr. Madan Lal Jangir
Sex



:  
Male

Marital Status

:  
Married  
Nationality


:  
Indian

Language Known

:  
Hindi & English

Hobbies


:  
Listening to Music & Making new Friends       

I hereby declare that the information provided above is true to the best of my knowledge and belief. 

Thanking you and anticipating for early favorable response.
Date

Place                                                     
(Indra Kumar Jangir)





















