R.PURNA CH.ACHARY, M.COM with 10+ Years of Experience

Contact: +91 9884579184            E-Mail: purnaachary2008@gmail.com;

Seeking a challenging position in a growth oriented organization to contribute towards organizational success and help me reach higher echelons.
AN OVERVIEW

Work Experience:
Valeo India Private Limited – Senior Executive – Finance [Nov 2013 to Till Date]
Role: General Ledger analyst & Fixed Asset Management.
General Ledger

· Booking and Review GL Entries in SAP and making audit schedules.
· Monthly/ quarterly / annual review of open item in Balance sheet.  
· Checking payroll Entries and validated with Site HR/Finance.

· Accounting and reconciling the intercompany accounting entries.
· Conducting physical verification and inventory adjustment posting. 

· Balance Sheet summary Report for verification and approval.
Fixed Asset
· Fixed Assets accounting, capitalizing and maintain the register in SAP.

· Support SSC for activity at Site related to Statutory, MAF, and Tax Audit.
· Maintain Fixed Asset Register with asset number.
· Preparing monthly statement of Capital Work in progress (CWIP).
Accounts Payable
· Efficiently process vendor invoices and maintain up-to-date in system.

· Coordinate Approval process of all accounts payable invoice.

· Balance batch summary Report for verification and approval.

· Rectified escalated accounts payable issue from employees and vendors. 

· Developed tracking reports for intimating vendor overdue.

· Preparation of monthly cash flow statement.
BGR ENERGY SYSTEM LTD - (From May 2011- Oct 2013) - Accounts officer                                          

Roles and Responsibilities – GL Analysis and Accounts Payable.
· GL processing & GL closing activities ensuring that they are completed in accordance to the guidelines set by internal control procedure.
· Preparation Monthly Budget Vs Actual Report.
· Preparation of Cash flow statement of every month & Budget Cash flow.
· Bank Reconciliation Statement prepared of every month.
· Fixed Asset: Asset Creation, Retirement and Transfer, Maintenance of Fixed Asset Register, Report Regarding Module. Calculation Depreciation as per Co. Act/Rule.
· Preparation of monthly Financial statement
· Overall accounting direct and indirect expense bills for payment.

· Payment to supplier and maintaining the creditor aging reports.
· General ledger analysis and making schedules for Audit.

· Preparation Monthly Budget Vs Actual Report and cash flow statements.

DAESUNG ELECTRIC INDIA PVT LTD (Sept 2008- Apr 2011) - Jr. Finance Officer
Roles and Responsibilities –Finance Officer
· Booking all expense invoice based on PO, payment process and preparing monthly creditors aging repots and reconciliation statement.

· Sales invoice raising based on PO, preparing monthly debtors ageing. 

· Preparing and filling of VAT, Sales Tax and TDS Returns.

· Preparation of Inventory Reconciliation Report

· Monthly report Trial Balance, Cash flow, Income statement & Inventory.

· Fixed Asset Accounting & Maintaining of Fixed Asset Register. 

· Managing Internal and external Audit of Inventory and Fixed Asset.
Educational Qualification

· M.Com in the year 2001 from  Berhampur  University. Under K.K. College, Orissa.
· B.Com in the year 1999  from  Berhampur University, Under K.K. College, Orissa. 
Languages Known               : Hindi, English, Oriya, Tamil, and Telugu

Personal Details:

	Date of Birth     : 16th July, 1979

Father’s name    : Late R. Jagabandhu Achary.
Sex                     : Male
	Nationality
   : Indian
Marital status     : Married

Passport No.      : P1885395


___________________________________________________________________________
I hereby declare that all the above information is true to the best of my knowledge. 

(R. Purna Ch. Achary)    

CORE STRENGTHS


General Ledger Analysis


Fixed Assets Management


Accounts Payable 


Accounts Receivable


Internal Control


Audits & Compliance 


Team Building 








Profile Summary


Offering 10+ years with Manufacturing Industries Experience in finance team, GL analysis, Fixed Asset Management, accounts payable, accounts receivable, Intercompany Reconcilation.   


Proficient in Accounting Functions, MIS Reporting, Cash flow statements, Forex Gain/ (Loss), 


Fixed asset accounting, Asset creation and maintaining related records and depreciation run.


Inventory management, conducting monthly Physical Inventory. Inventory cycle count.


Accounts payable, Cash flow and treasure activities. 











