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CAREER OBJECTIVE:

  
To pursue a challenging career in an organization that gives me an opportunity to show my key skills improve my knowledge as well as deliver my best for the betterment of the organization.

WORK EXPERIENCE:

Total years of experience: 8 years & 6 months.
	Currently working as a Team Lead profile as a part of Global Finance & Accounting in Accenture for an Accounts Payable, Disbursement & Reconciliation profile. 

	Job Profile:

· Working experience on SAP (FICO) & HP, Oracle & World Port etc.
· Doing invoice processing for Accounts Payable process.

· Inter-Company Accounts Payable: Receiving, Coding & sending the invoices for approval to different Departments before Netting.
· Quality Check: Conduct Regular Audit to ensure the quality for the job done by other Accounts Payable Team –members.
· Disbursement / Payments & Reconciliation of Vendor Statements.

· Monitoring & Cross Training to existing and new employee joining the team.

· Handling helpdesk which involves call and e-mail monitoring.

· Preparing various financial reports and reporting it to higher management.

· Preparing Dashboards on daily, weekly and monthly basis.

· Involved in preparing documentation for SOP refresher project.


KEY SKILLS:

· Good in Accounts Payable.
· Strong knowledge on passing Journal Entries.

· Thorough knowledge to maintain books of Accounts up to Trial balance & Balance sheet.

· Good knowledge on preparing Bank Reconciliation Statement.

· Thorough knowledge regarding Inventory Management & MIS.

· Knowledge in Funds Flow Statement & Cash Flow Statement.
TECHNICAL KNOWLEDGE:

· SAP (FICO)
· Working experience in SAP, Oracle & World port.
· Good command over Excel.
· Good internet knowledge.
· Computer hardware.
ACADEMIC

· Passed B.com with Distinction from F.M. University in 2007 with Accounts as Honors.
· Passed Intermediate Examination from CHSE Orissa in 2004.
· Passed Matriculation Examination from CBSE Delhi in 2002.
PROFESSIONAL QUALIFICATION:

· C.A. Foundation (CPT) cleared with 50% of marks.
PAST EXPERIENCE:

· Have done 02 Transition for Accenture one International (Middle East Country), another Domestic (Mumbai) for PTP in the year 2015.

· Worked with Genpact for Finance & Accounts profile as an Accounts Payable for one & a half year from Jan 2009 to July 2010.
· Worked with a “Chartered Accountant Firm” from April 2007 to Dec 2008 and did many Banks & Company Audits like :( NALCO Ltd), SBI, FCI, UCO & UBI etc

STRENGTHS:

· I am a positive thinker.
· I am a quick learner.
· Hard worker as well as punctual towards time and work
· Self confident.
· I have eager to learn new things.
ACHIEVEMENTS:-
· Got “Best Performer” award in Oct 2009.

· Got “Spot Award” award in June 2009.

· Got “Letter of Appreciation” from VP and AVP for good work in the year 2009.

· Appreciation mails & calls from clients for excellent work and quick responses.
Extra Curriculum Activities:

· N.C.C. “C” Certificate
HOBBIES:

· Playing and watching cricket.
· Playing Chess.
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